AIMUHHUCTPALIUA
KAJIMHOBCKOI'O CEJIBCKOI'O HOCEJIEHUSA
Jlenunckoro paiiona Pecny0juku Kpbim
IHOCTAHOBJ/IEHUME Ne npoekTt
00 centsi0pst 2020r. c.KanmnoBka

00 YTBEPKACHUHN AI[MI’IHI/ICTpaTI/IBHOI‘O periiaMenTa 1mo npeaocraBJacHuIO
MyHHHHHaJILHOﬁ YCayru «Bbmaqa APXMBHBIX CIIPABOK, APXUBHBIX BBIIIHCOK H
APXMBHBIX KOIMIi 110 COMHAJIBHO-IIPABOBLIM 3allpocam»

B unensx peamuzanun ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allid  MPEAOCTABJICHUS TOCYJAapCTBEHHBIX W  MYHUIUIAIBHBIX  YCIIYI»,
pykoBoacTBysAch Konctutymuen P®, I'paxnganckum koaekcom PO, denepaiibHbIM
3akoHOM OT 06.10.2003 No 131-®3 «O06 00mUX MPUHIUINAX OPraHU3alMA MECTHOTO
camoyrnpasieHus B Poccuiickoit @denepanyn», MOCTaHOBIECHUEM IUIaBbl AIMUHHUCTPALUN
or 13.02.2015 Ne 15 «OO0 ytBepxkaenuu Ilopsiaka pa3paOOTKM U yYTBEPXKICHHUSA
aAMUHUCTPATUBHBIX  PEIrJIAMEHTOB  MPEAOCTABICHUS  MYHHULIMMOAIBHBIX  YCIYT
agMuHUCTpanue  KanumHOBCKOro  cenbckoro  moceneHus  JIGHMHCKOro — paiioHa
PecnyOonuku Kpbim

MNOCTAHOBJIAET:

1.YTBepauTte  AIMMHUCTPAaTUBHBIA  PEMNIAMEHT IO  IPEAOCTABJIEHUIO
MYHULIUTNIATBHON yCIyru «Bbiiaya apXMBHBIX CHPABOK, APXUBHBIX BBIITUCOK U aPXUBHBIX
KOIHH M0 COLMAIIBHO-TIIPABOBBIM 3apOCaM», COIIACHO MTPUIIOKEHUIO.

2. Cuyurath yrpatuBmumu cuity moctaHoBienuss Ne 74 ot 30.09.2019r «O6
YTBEPKIACHUH AJIMHUHHCTPATUBHOIO PETJIAMEHTA O MPEJOCTABICHUIO MYHHULIAIIAIBHON
yciayru «Bbliaya apXuBHBIX CHPaBOK, ApXUBHBIX BBIMMCOK M APXUBHBIX KOIHM MO
COLIMAJIBHO-TIPABOBBIM 3aIIPOCaAM).

3. Hacrosmee mnoctaHoBieHne OOHapoaoBaTh Ha odwunmaisaom [lopTane
[IpaButensctBa PecnyOnuku KpbiMm, cTpanuiie JICHUHCKOrO MyHULMNAIBHOTO paiioHa
(lenino.rk.gov.ru) B paznene «MyHuuunaiabHbie o0Opa3oBaHusi JIeHMHCKOTro pailioHa»
noapasnene «KaanmHOBCKOE CelbCKOE MOCENeHHe», a Takke MH(POPMAIIMOHHOM CTEHIE
KannHoBCKOro cenbCckoro coBeTa.

4. JlaHHO€ MOCTAHOBJIEHHWE BCTYMAET B 3aKOHHYIO CHJIy C MOMEHTA MOJANUCAHUS U
MOUICKUT OPUITMATIEHOMY pPa3MEIICHUIO (OMyOJIMKOBAHMUS).

5. KoHTpoJ1b 32 HCTIOJTHEHUEM HACTOSIIIIETO MOCTAHOBIEHUS OCTABJISIIO 32 COOOM.

I'naBa agMmuHMCcTpaUMKU
KaJuHOBCKOro ceJnLCKOro nmocejeHus O.U.Paguenko



IIpunoxenue
K ITOCTAHOBJICHUIO
Ne 0t100.09.2020 r.

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHUA MYHMIMIIAJIBHON yCIyru
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KONHUIi 10
COIHAILHO-TIPABOBBIM 3aIPOCaAM»»

. O01Me moJoKeHus
1. Ilpeamer peryiupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AIMHUHUCTpaTHUBHBIM pErJIaMEHT MPEAOCTaBICHUS MYHHIMIAIBbHOW yciayru «Beigaua
aApPXUBHBIX CIPABOK, apXUBHBIX BBINUCOK M APXMBHBIX KOIMUN IO COLMAIbHO-TIPABOBBIM 3aIIPOCaAM»
(manee — AJIMUHUCTPATUBHBIA pEIrJIaMEHT) OMNpeNeNsieT MOPAJOK M CTaHAApT MPeaoCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH, CPOKH U MOCJIEI0BATENBbHOCTD IEHCTBUHN 1O €€ NCIOJHEHUI0 AJIMUHUCTPALUU
KanunoBckoro cenbckoro moceneHus. Hactosmuii AJZMHHHUCTPaTHBHBIN periiaMeHT pa3padoTaH B
LeJISIX TOBBILIECHHS KAUeCTBA IIPEIOCTABIICHUS U UCIIOJHEHNUSI MyHULIMITAJILHOM YCIIyTH, B TOM YHCIIE!

- YIOPSAOYCHHS aIMUHUCTPATUBHBIX TIpoLeAyp (AecTBHIA);

- COKpallleHUsI KOJMYECTBA JOKYMEHTOB, MPEJOCTaBISEMbIX IpaKIaHAMU AJI MPEJOCTaBICHUS
MYHULUIIAJIBbHON YCIYyTH;

- YCTAHOBJICHUS] ~ OTBETCTBEHHOCTM  JIOJDKHOCTHBIX  Jul  OpraHa, IpeaoCTaBIISIFOIIMX
MYHHUIIMIIATBHYIO YCIYTY, 32 HECOON0/IeHne UMU TpeOOBaHU AJIMHHHUCTPATUBHOIO pEeriiaMeHTa MpH
BBIIIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeayp (AeHcTBUA).

1.2. TemaTuka 3ampoCOB COLMAJIBHO-IIPABOBOIO  XapaKTepa, OXBaThIBAET BOIPOCHL: O
IPaXJAaHCKOM COCTOSIHMM, IOJATBEPXJEHUM TPYJOBOrO CTa)ka, pa3Mepax 3apabOTHOM Matsl,
MPOXOXKACHUH CIIy>)kObl B BoopykeHHBIX cmiiax, yuyactuu B Benukoit OrteuecTBeHHOW BoiHe 1941 -
1945 rr. u OpyruxX BOEHHBIX KOH(MDIMKTaX, HECYACTHBIX CIy4yasX Ha MPOM3BOJACTBE, HArPaXKICHHUU
rOCy/lapCTBEHHBIMU U BEJIOMCTBEHHBIMU Harpajgamu, MNPUCBOCHUHM IIOYETHBIX 3BAaHUMN, MOJy4YEHUU
o0pa3oBaHMs, ONEKYHCTBE, MAaTPOHUPOBAHHUU, O pENpeccHusx, JeNopTaluH, HAaCUIbCTBEHHOM
BBICEJIEHUU, MPEObIBAHNN B KOHIUIArepsx, O MOJATBEPKICHUHN UMYILIECTBEHHBIX U IPYTUX MPaB.

Wudopmanivsg conuanbHO-MPABOBOTO XapakTepa IO 3ampocaM TpaxkaaH U OpraHu3alui
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXUBHOM KOMMU U apXUBHOM BBIITUCKHU.

ApxuBHas CIpaBKa - JOKYMEHT, COJIepKaIllUii apXUBHYIO HH(POPMALIHIO O TIPEAMETE 3arpoca, ¢
YKa3aHHEM MTOMCKOBBIX JIAaHHBIX JOKYMEHTOB, HA OCHOBaHMH KOTOPBIX OHA COCTAaBJICHA.

ApxuBHas KONHUS - JOKYMEHT, BOCHPOM3BOJISALIMIA TEKCT WJIM M300paKeHUE apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IIOUCKOBBIX JJAHHBIX.

ApXMBHasl BBIIUCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOASIIUN YacTh TEKCTa ApXMBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONpeesIeHHOMY BoIpocy, (akTy WIM JIMIY, C yKa3aHUEM MOHCKOBBIX
JAHHBIX TOKYMEHTA.

WudpopmaninoHHOE NHCbMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa [0 3ampocy
MOJIb30BaTeNs, CojAepkaiiee HHGOPMAIMIO O XPaHSALMXCS B apXMBE APXMBHBIX JOKYMEHTax IO
oTpesieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieii pu npeaocTaBjieHud MyHHUIIHNIAIbHOM yCayru
2.1. 3agBUTENsAMHU Ha NPEAOCTABICHHE MYHHIIMIIAIBHON YCIyTH SBISIOTCS (PU3NYECKUE UITH
IOpUIMYECKHE TTUTIA (J1ajiee - 3asBUTEIb).
OT uMeHM 3as8BUTENEN MOTYT BBICTYNIATh UX MPEICTABUTEIH, IEHCTBYIOIINE B COOTBETCTBUN
C MOJIHOMOYHUSMHU, OITBEPKIAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

3. TpeOoBanusi K MOPSAAKY HHGOPMHUPOBAHMS O NPEAOCTABJICHUN MYHUIMIIAJIbHOI
yCJIyru



3.1. Iopsnok noxy4eHus: nHGOPMAIMHU 110 BOIIPOCAM MPEJOCTABICHUS MyHUITUTIATIBHON YCITyTH
U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU JIJIS1 IPEIOCTABIICHUSI MYHUIIUTIAIBHOM
YCIIyTHU:

1) mybiryHOE MUChbMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEICTBOM pa3MelieHus: nH(opmaIun):

- Ha odunuanbHOM BeO - caiite Oprana u l'ocymapcTBEHHOTO OIOJKETHOTO YUPEKIACHUS
PecniyOmuku  KpbiMm  «MHOroQyHKIMOHANBHBIM  IIEHTP MPEIOCTAaBICHUS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX yeunyr» (panee — I'BY PK «M®Ly);

- B (emepabHOM TOCYHapCTBEHHOW HHQPOpMANMOHHON cucteme «EmuHBIA  TopTan
TOCYJapCTBEHHbIX W MYHHUUMNAIBHBIX ycuyr (pynkuuit)» (mamee — EIII'Y) m B rocynapcTBEHHOMH
uHpopmanroHHo cucreme «llopran rocynapcTBEHHBIX U MyHULIMIAIBHBIX yeiyr Pecyonuku Kpbim»
(manee — PIII'Y);

- Ha UH(OPMALIMOHHBIX CTEH/AAX, B MECTAaX MPEAOCTaBICHHUS] MyHULIUNIAIbHOU yciayru Oprana u
MHOTO()YHKITHOHAJILHOTO IIEHTPa MPEAOCTaBICHHS TOCYJapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT (Hajee
— MHOTO( YHKIIMOHAJILHBIN IISHT));

2) WHAMBHIYAIbHOE KOHCYJIBTHPOBAHUE IO CIPAaBOYHBIM TeleOHHBIM HoMmepam OpraHa u
MHOTO(YHKIIMOHAJIBHBIN LIEHTP;

3) MHOUBUOYaIbHOE KOHCYJIBTUPOBAHME MO IOYTE, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOM
MouThl (B CiIydae MOCTYIUIEHHUS COOTBETCTBYIOIIEro 3ampoca B OpraH win MHOTO(QYHKIIMOHATbHBIN
LEHTP);

4) mocpeaCTBOM MHIUBUAYAIBHOTO YCTHOTO HH(POPMUPOBAHUS.

3.2. IlyO6mm4yHOE TNHCHPMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBISIETCS IIyTEeM pa3MeIeHHs
MH(OPMALIMOHHBIX ~MaTepHalioB Ha HWHMOPMALMOHHBIX CTEHJaX B MeCTax [MpeIoCTaBIICHUS
MYHUIUNAIBHON yCIYTH, TyOJWKauud WH(QOPMAIIMOHHBIX MAaTEpHUaIoB B CpPEICTBAX MAacCOBOU
uH(popmMaluy, BKItoyas myOnukanuioo Ha odpunuanbHoM caiite Oprana u I'BY PK «M®Ly», EIITY,
PIII'Y. KoHcynbTupoBaHME HyTeM NyOJMKanuu WHGOPMAIMOHHBIX MAaTEpUANOB Ha OQHUIIMAITBHBIX
caiftax, B cpeAicTBax MacCOBOM MH(GOPMAIIUU PErHOHATBHOTO YPOBHS OcyIecTBisieTcss Opranom.

Ha undopmanmonnsix crenax OpraHa, B MecTax NpeloCTaBICHUsS MYHUIMIAIbLHON YCIIyTH,
pasMeniaercs cienyrouas tHQopMmarus:

- YcueprbIBaromas HHGOpMaLus 0 IOPsIKEe IPEJOCTaBICHUS MyHUIIMIIATBHOMN yCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEAOCTaBIsAETCS MyHULMNIAIbHAS yCIIyra; (aMuInu, UMEHa,
oTyecTBa (MOCJIEHEE - MPU HAIWYUHM) U JOJKHOCTH COOTBETCTBYIOLIUX JIOJDKHOCTHBIX JIMI[, PEXKUM
IIpYEeMa UMU 3asBUTENEH;

- agpec odpunmansHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOKHO Y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HauboJjee YacTo 3aJJaBa€MbIM BOIIPOCaM;

- HCYEpINbIBAIOIINN NepeuyeHb JTOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBMM C HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTaBICHNS] MyHUIIUIAIIBHOMN YCIIYTH;

- (hOpMBI 3asIBIICHUI;

- IepeueHb OCHOBAHUH /171 OTKa3a B MPEAOCTaBICHUH MyHHUIIUITAILHOW YCIIyTH;

- TOpAIOK O00XaloBaHMS pELIeHUH, AeHCTBUA WM Oe3AeUCTBUS JTOJKHOCTHBIX JIMIL,
MPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(YHKITMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) uHGOPMAIMOHHBIE CTEHAbl WM WHBIE WCTOUYHUKH HWH(POPMUPOBAHUSA, COJAEpKALIUE
aKTYaJIbHYIO M HCUEPIIBIBAIOILYIO WH(OpPMAIMIO, HEOOXOIUMYIO I MOJY4YEHHUs! TOCYAapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT, B TOM YHUCIIE:

IIEpEeYeHb TOCYAAPCTBEHHBIX W  MYHUIUNAJIBHBIX  YCIYr, IPEIOCTaBICHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAJIILHOM IIEHTPE;

CPOKH IIPEIOCTABJIEHUS TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

pa3Mepbl TrOCyAapCTBEHHON MNONIUIMHBI W HMHBIX IUIaTEXKeH, YIIauuBaeMbIX 3asBUTEIEM IIpU
II0JIyYE€HUH TOCYJapCTBEHHBIX U MYHULIUINIAIBHBIX YCIIYT, HOPSAAOK UX YIIJIaThI;

uH(pOpMaIMI0O O JIOMOJHUTEIBHBIX (COMYTCTBYIOIIMX) YCIyraX, a Takke 00 yciyrax,
HEOOXOAMMBIX U O00S3aTENbHBIX Ul MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT,



pa3Mepax U HOpSAKE UX OIJIaThl;

MOpSIIOK ~ OOKalloBaHWs ~ ACWCTBUM  (Oe3meWCTBHs), a TaKXkKe pEHIeHUH  OpraHoB,
IIPEIOCTABIIAIOIINX IOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, IPEAOCTABISIFOIINX MyHULIUIIAIbHbIE YCIYTH,
rOCY/IapCTBEHHBIX W MYHMIMIIAJIBHBIX CIYXaIlNX, MHOTO(QYHKIMOHAJIBHBIX LEHTPOB, PaOOTHUKOB
MHOTO() YHKITHOHAJIBHBIX IEHTPOB;

nH(pOpMaIKIO 0 MPeyCMOTPEHHOM 3aK0HOIaTENhCTBOM Poccuiickort deneparnuu u PecnyOnuku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHOB, MPEAOCTAaBISIIOIIMX I'OCYIapCTBEHHbBIE YCIYTH,
JNOJDKHOCTHBIX ~ JIMIl  OPTaHOB,  MPENOCTABISAIOIIMX  MYHULHUIAIbHBIE  YCIYTH, pPabOTHUKOB
MHOTO()YHKIITHOHAJILHOTO LEHTPa, paOOTHUKOB NPUBJIEKAEMbIX OpPraHU3AIMi 32 HapyIICHUE MOpPSIKa
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

UHPOPMALIMIO O TMOPSAAKE BO3MEIICHHS Bpela, NPUYMHEHHOTO 3asBUTEII0 B pe3yibTare
HEHAQ/JIe)KAIIEr0 HUCHOJHEHUS JIMOO HEUCHONHEHUS MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM HWJIH €ro
paOOTHHKaMHU, a TaKXKe MPHUBICKAEMBIMH OpPraHU3alMsAMU WM HX paOOTHHKaMHu O0O0sS3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit Deaepannu u Pecriybnuku Kpbim;

peKUM paboThl | aapeca HWHBIX MHOTO(YHKIIMOHAJIBHBIX IIGHTPOB U  IPHUBICKAEMBIX
Opranuzaluii, Haxosmuxcs Ha Tepputopuun Pecnyomuku Kpbim;

UHYI0 WHPOpPMALNI0, HEOOXOIUMYIO IS TOJYYEHHUS TOCYAAPCTBEHHOW W MYHHUIIMITAIHHON
ycayru,

0) He MeHee OJHOro OKHa (pabouero mecra), 000PYIOBAHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOcTyna K HH(OPMAIMOHHBIM CHUCTEMaM, TeYaTaloUUM U CKaHUPYIOIIUM
YCTPOWMCTBOM, JJIEKTPOHHOM CHCTEMOW  YIpaBICHUS OYEPEeNbI0 W IPEJHA3HAYEHHOIO Ul
nH()OPMUPOBAHMS 3asBUTENCH O MOPSAIKE IPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMIIATBHBIX
YCIIYT, O XOJI€¢ PacCMOTPEHHs 3alpOCOB O MPEJOCTABICHUH TOCYIApPCTBEHHBIX M MYHUILIMIAIbHBIX
yCIyT, a TaKKe JJIs MPeJOCTaBICHUS WHOM MH(pOpMaIMU, B TOM YKCJIE yKa3aHHOW B MOJIMYHKTE «a»
Hacrosiero nmyHkra. OxHa (pabodune mecTa), Co3JaHHbIE B COOTBETCTBUHU C HACTOAIIUM IOIITYHKTOM,
HE SBJISIIOTCS OKHAMHM MPHEMa U BbIIaYU TIOKYMEHTOB;

B) IPOrpaMMHO-aNMapaTHbIi KOMIUIEKE, oOecrieunBaromuii noctyn 3assurenet k EINTY, PIITY,
a Takke K MHGPOpMalUU O TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyrax, HpeIOCTaBIsSEMbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEcelbHbl€ CEKIIMM, CKaMbU (OaHKETKH) W CTOJbl (CTOMKHM) A1 odopmileHus
JOKYMEHTOB C pa3MelieHneM Ha HUX ¢opM (O01aHKOB) JTOKYMEHTOB, HEOOXOAMMBIX AJISI MOJY4YECHHUs
roCy/1IapCTBEHHBIX U MYHUIIMITAJILHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIIPaBJIEHUS 0UYepEeIbIO.

3.4. NMunuBuayansHOE€ KOHCYJIBTHPOBaHHE 1O Tene(oHy HE JOIDKHO TpeBbimarh 10 MUHYT.
OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAauMHAThCs ¢ MHpopManuu o HauMeHoBaHuM Oprasa,
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, B KOTOPBIA MO3BOHWJI I'pakJIaHUH, GaMIIINU, UMEHH, OTYECTBE (IIPH
HINYMK) U JOJDKHOCTH CHEMAIMCTa, OCYILECTBIISIONIET0 WHAMBHUIYaIbHOE KOHCYJIbTHPOBAHHE IO
tenedony. Koncynpramuu oOmiero xapakrepa (0 MECTOHAaXOXJIEHHH, Tpaduke padboThl, TpeOyeMbIx
JOKYMEHTaX) TaKKe MpPEJOCTaBIIAIOTCS C MCIOJIB30BaHUEM CpPEICTB aBTOMH(OpMUpOBaHUS (IpU
Hanuuun). [lpu aBTonHpOpMUpOBaHUU 00ecIIeYrBaeTCs KPYTIJIOCYTOUHOE MPEJOCTaBICHHE CIIPABOYHOM
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 TTOUTE (10 3JIEKTPOHHOM 1oure).

[Tpy MHIUBUAYATEHOM KOHCYJIBTHPOBAHUH I10 TOYTE OTBET Ha OOpallieHHe 3auHTepECOBAHHOTO
JUIa HallpaBisieTcs MOYTOM B ajpec 3auHTepecoBaHHOro Jjuna. OTBET HampaBleTCs B MHUCbMEHHOM
BUJIE, PJEKTPOHHOM moutoil 1o vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOparieHus
3aMHTEPECOBAHHOTO JIMIAa WM CHOc00a JAOCTAaBKM OTBETA, YKa3aHHOI'O B NMHCbMEHHOM OOpalleHuu (B
ciiyyae oOpaiieHus B (hopMe FJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOJATEILCTBOM
Poccuiickoit ®eneparun). JlaToit mosydeHusi oOpameHusi SBISIETCS JaTa PETHCTPAlldd BXOISIIETO
obparienus B Oprane ujim MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.6. Bpems oxxugaHusi 3asBUTENS NPU HWHIUBUAYATbHOM KOHCYJIBTUPOBAHUU TPU JTHUYHOM
o0pallleHnu He JODKHO MPEBIATh 15 MUHYT.

WuauBuayanibHOE KOHCYJIBTUPOBAHHWE TPU  JIMYHOM  OOpAlEHUH KaXKIOrO  3asBUTENS
JIOJDKHOCTHBIM JuiioM OpraHa wid paOOTHUKOM MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa HE JOJIKHO



npesbimiaTh 10 MUHYT.

3.7. JlomxHocTHOe smno OpraHa, MPEAOCTaBISIONICTO MYHHIIMIAIBHYIO YCIYTy, PaOOTHHK
MHOTO()YHKITHOHAJILHOTO IIEHTPA, IPU OTBETE HA OOpAIIeHNUs 3asBUTENCH:

- IpU YCTHOM oOpalleHuM 3asBuUTeNd (MO TesneOHY WM JIMYHO) MOTYT JaTh OTBET
caMocTosTeNbHO. B citydasx, xoraa nommkHOCTHOE auno OpraHa, pabOTHHUK MHOTO()YHKIIHOHAIBHOTO
LIEHTpa HE MOXXET CaMOCTOSITEJIbHO OTBETHTh HA 3aJaHHBIM IpU TeaepOHHOM OOpalleHUH BOIPOC,
Tene(OHHBIN 3BOHOK JIOJDKEH OBITH MepeajpecoBaH (IIEPEBEACH) IPYroMy JOJDKHOCTHOMY JIMILY WIIH
oOpaTtuBIIEMYCs JIMIY coo0IaeTcs TenedoHHbIN HoMep, 10 KOTOPOMY MOXHO HOJIY4YUTh HEOOXOIUMYIO
nH(pOpMAIIHIO;

- IIpU OTBETE Ha Tele(OHHBbIC 3BOHKU, YCTHBIE M MHCbMEHHBIE OOpAllleHHs JAOJDKHBI OTBEUYaTh
BEXJIMBO U KOPPEKTHO;

- Ipu OTBeTe Ha TesleOHHbIE 3BOHKM JODKHOCTHOe Jmno OpraHa, paOOTHHK
MHOTO()YHKIITHOHAJIFHOTO LEHTPA, OCYLIECTBISAIONINE KOHCYIbTUPOBAHKE, JOJDKHBI Ha3BaTh (aMUIIHIO,
UMsl, OTYECTBO (IIOCJEIHEe - MPU HAJIWYMK), 3aHUMAEMYI0 JIOJDKHOCTh M HauMeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJbTUPOBAHUS JIOJKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYJIbTUPOBAHUE, AOKHO
KpaTKO MOJBECTU UTOTH U MEPEUUCIINUTD 3asIBUTEII0 MEPbI, KOTOPbIe HEOOXOIUMO PEANPUHSITD;

- OTBETHl HAa MHUCHMEHHBIC OOpalmIeHHs AAIOTCS B TMPOCTOW, YETKOH W MOHATHOW (opme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATh!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JIOJDKHOCTD, (PaMUJIMIO ¥ MHULIMAIBI JINLA, TOAMNKUCABIIEr0 OTBET;

(aMUINIO U MHULMAIIB] UCTIOHUTEIIS;

HAauMEHOBAHUE CTPYKTYPHOTO MOPA3AEICHUS-UCIIOHUTEIIS;

HOMED TenedoHa UCTIOTHUTETIS;

- HE BIpPaBE OCYLIECTBIATh KOHCYJIBTHPOBAHME 3asBUTENEH, BBIXOJAIIEE 3a PaMKH
MHGOPMHUPOBAHUS O CTAaHIAPTHBIX MPOIENypax M YCIOBHSAX OKa3aHWS MYHHUIMIIAIBHON YCIYTH |
BIIUSIOLIEE NPSAMO MJIM KOCBEHHO Ha MHJIMBUyaJbHbIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pazMeriaercs cienyromas HHpopMarus:

1) wucuepnbIBarOLMi  IEpeuyeHb  JIOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, TpeOoBaHUsA K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakXe IepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mperocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MIPEJOCTABICHUS MyHULIUNIAIBHONW YCIYTH, MOPAJOK NPEACTAaBICHUS TIOKYMEHTA,
SIBJIAIOILErOCs PE3yIbTAaTOM MPEIOCTABICHUSI MyHUIIUIIAIbHON YCIYTH;

5) pa3smep rocynapCTBEHHOW MOIIIMHBI, B3MMAaeMON 3a NPEAOCTaBICHHUE MYHUIMMAIbHON
YCIIyTH;

6) wucyepmbIBAIOIIMN IEpeYeHb OCHOBAHUN Ui TNPHOCTAHOBJIEHUS WIM OTKa3a B
MIPEIOCTABIIEHUN MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHOe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ MPEAOCTaBICHHSI MyHUIIUTIAIBHOMN YCIIYTH;

8) dopmbl 3asBIeHMN (yBeIOMJIEHHMH, COOOIIEHHUI), HCIOJIb3yeMble INPH IPelOCTaBICHUU
MYHHUIIUTIATILHOW YCITYTH.

Nudopmanus na EIITY, PIII'Y o nopsake u cpokax MpeaoCTaBICHUS MYHUIIUIIAIBLHON YCIyTH
Ha OCHOBAaHHMM CBEJCHHH, colepkaluxcs B (QenepalibHON TrocyaapCcTBEHHOW WHGOPMaIMOHHON
cucremMe «®DenepaabHbBIl  PEecTp TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX ycayr (pyHKuil)»,
MIPEIOCTABIIAETCS 3aIBUTEIIO OECIIIIATHO.

Joctyn Kk MHpOpMaLUMU O CpOKax M MOpPsAKE MPEAOCTaBICHMUS YCIYTH OCyIIecTBiseTrcs 0e3
BBITIOJTHCHUS 3asABUTEIEM KakKuxX — JHUOO TpeOOoBaHWi, B T.4. 0€3 HCIOIB30BaHUSI MPOTPAMMHOTO
o0ecrieyeHusi, yCTaHOBKAa KOTOPOIO Ha TEXHMYECKHE CpEJCTBa 3asBUTENs TpeOyeT 3akIo4YeHus
JUIEH3UOHHOTO WM MHOTO COIJVIaUIeHWsl C MpaBooOjajarereM MporpaMMHOro oOecreueHus,
IIPEyCMAaTPUBAIOLLIETO B3MMAaHME IUIAThl, PETUCTpPAllMI0 WJIM AaBTOPU3ALMIO  3asBUTENS  WIIHU
IIPEIOCTABIIEHUE UM IIEPCOHATIbHBIX NaHHBIX.

3.9. CBeneHust 0 X07€ MPEAOCTABICHNUS MYHHUIMIIATBHOM YCIYTH 3asiBUTENb BIIPABE MOJIYYUTh



IpU JIMYHOM, MUCbMEHHOM oOpamieHnu B OpraH, MpeIoCTaBISIONUN yCIyry, a TakkKe MOCPEeICTBOM
tenedonHoi cBsi3u Oprana. Kpome Toro, cBeeHUs O X0/€ MPEIOCTaBICHUS MYHHUIIUIIAILHON YCIIyTH
3asiBUTENb BIIpaBe Mosyuuth nocpeactsoM PIIIY (mns 3asBneHuil, nomaHHelx nocpexnctsom PIITY),
3JIEKTPOHHOM mouThl Oprana.

3.10. CopaBouyHasi uH(poOpManus MOMICKUT oOs3aTenpbHOMY pasMmeniennio Ha EIITY, PIITY,
odunmansHoM caiite Oprana, NpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY U SIBJISIETCS TOCTYITHOM ISt
3agButTena. OpraH, NPEeJOCTABIAIOIIMNA MYHUIHMIAIBHYIO YCIYTy o0O0€clednBaeT pasMelleHue u
aKTyalIM3allii0 CIIPaBOYHOW WHGOpMaMK B 3JEKTpOoHHOM Buie mnocpeactsom EINY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxoXeHus u rpaduxu padotsl Oprana, Mpe1oCTaBISIONIEr0 MYHUIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3AEICHUN, MPEIOCTABISIIOIMX MYHUIIMIIAIBHYIO YCIIYT'y, TOCY/IapCTBEHHBIX U
MYHUIIUTNIATBHBIX OPraHOB M OpraHW3alui, oOpalleHHe B KOTOpbIE HEOOXOIUMO Ui MOJYYECHHUs
MYHUIIMIIAIHOM YCIIYTH, a TAK)Ke OT/IeJIeHHUH (LIEHTPOB) MHOTO(YHKIIMOHATILHOTO LIEHTPA;

- cmpaBOYHbIE TeJIe(QOHBI CTPYKTYpPHBIX mojapasaeneHuii OpraHa, MperoCTaBIISFOIIETO
MYHULUIIAJIBHYIO YCIYTY, OpraHU3alii, y4acTBYIOIIUX B MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH, B
TOM 4YHcie HoMmep TenedoHa-aBronH(popmaTopa (Ipy HATMYWH);

- azapeca odunuanbHoro cairta OpraHa, NOPEAOCTABISIIONIETO MYHMIIMIIAIBHYIO YCIYTY,
pacnosnoxenHoro Ha Iloprane IlpaBurtensbcrBa PecnyOnuku KpbiMm, a Takke 3JIEKTPOHHOM IOYTHI U
(wm) opmbl 00paTHOM CBS3U B ceTh «MHTEpHETY.

Wudopmanus o0 MNperocTaBI€HUM MYHULMNAIBHOW YCIYIM JOJDKHA ObITh JOCTYNHA JUIS
VMHBAJIUJIOB.

II. CrangapT npeaocTaBjieHUs MyYHUIIUNIAJIBHOMH YCIyrd

4. HaumeHOBaHM e MYHUIIUNIAJIbHOM YCJIYTH
4.1. Bblmaya apXMBHBIX CHpPaBOK, apXMBHBIX BBIMMCOK M apXUBHBIX KOMHUI MO COLMAIBHO-
IIPaBOBBIM 3aIIpocaM.

5. HaumeHoBaHue oprasa, npeJoCcTaBJIAI0IIero MyHMIMNAJIbHYIO YCJIYTy

5.1.MyHuIMIanbHyI0 yCAyry MpeAoCTaBiIseT aAMHUHHCTpanus KaauHOBCKOro CeabCKOro
MIOCEJICHUS

5.2. MyHunumnanbHash yciayra MOXET IPEJOCTaBIAThCS B MHOTO(QYHKIIMOHATHHOM IIEHTPE B
YacTH:

- IpueMa, peructpauuu M nepenaud B OpraH 3asBI€HHUS U JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIICHUS] MyHUIIMITAJILHON YCIIyTH;

- HH(OPMUPOBAHHUSI O MOPSIIKE MTPETOCTABICHNUS MyHUIIUITAILHOM YCIIYTH, O XO/1€ BBIMOJIHEHUS
3arpoca 0 NPeA0CTaBICHUN MyHUIIUTIIAIBHON YCIIyTH;

- BBIIAYM pe3yibTaTa NpeoCTaBICHUS MyHULIUTIATbHON YCIyTH.

5.3. 3ampemeHo TpeOoBaTh OT 3agBUTENS OCYILIECTBIECHUS JACUCTBUH, B TOM YHCIE
COTJIaCOBaHUM, HEOOXOIMMBIX JIJISl TOJTYYEHHUS] MyHULIMITAILHOM YCIYyTH U CBA3aHHBIX C OOpAIllEHHUEM B
UHBIE TOCYJAPCTBEHHBIE OPraHbl U OpPraHU3alMH, 32 UCKIIOUEHUEM IOJYUYEHUS YCIYI U IOJy4eHUs
JOKYMEHTOB M HMH(QOpPMAIMH, MPEIOCTaBISIEMbIX B pe3ylbTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHBIE B UAaCTH NepBoM cTaThk 9 denepanbHOro 3akoHa ot 27 utonst 2010
roya Ne 210-®3 «O06 opraHu3aiuy npeIoCTaBICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCITYTY.

6. Onucanue pe3yJibTaTa Npe0CTaBICHUA MYHHIUIIAJIBHON YCIYTH
6.1. Pe3ynpTaTom npenocTaBieHuss MyHUIIMNIAIBHON YCIIYTH SIBISIETCS:
- apxuBHble cripaBku ([Ipunoxxenue Nel k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbI€ BeIUCKH ([Tpunokenne Ne2 k HacTosAmieMy AIMUHUCTPATUBHOMY PEIVIAMEHTY);
- apXMBHBIE KOIINH;
- TeMaTU4YEeCKHUE TOJOOPKH KOIHMI apXUBHBIX JOKYMEHTOB;


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

- TeMaTU4YeCKUe 0030pbl APXUBHBIX TOKYMEHTOB;
- ”HOPMAIIMOHHOE TTUCHMO;
- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEI0CTAaBUTH HH(OPMAIIHIO.

7. Cpok npegocTaBjieHusi MyHHIMIIAIbHON yCJIYTH

7.1. O6muit CpoK HpeAOCTaBICHHUS MYHHIMIAIbHON yciyru — 30 KaleHJapHBIX JHEH CO IHS
npencrasiaeHus B OpraH JOKYMEHTOB, OOSI3aHHOCTb I10 IPEAOCTABICHHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTENs. [IpU CIOXKHBIX 3aMpocax CPOK MOXKET OBITh MPOJJICH, HO He Oosee ueM Ha 30 KaneHIapHBIX
IHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHMEM 00 3TOM 3asiBUTEISL.

B cnyuae npezacraBieHus 3asBUTEIEM JTOKYMEHTOB Yepe3 MHOTO()YHKIIMOHAIBHBIA LEHTP WM
HalpaBJIeHUsl 3ampoca B AJIEKTPOHHOM Buje, mnocpeactsoM PIIIY, cpok mnpenocraBieHus
MYHUIIUTATBHON YCIIYTH UCUUCIISICTCS CO THS MOCTYIUICHUS (PErucTpanun) JOKyMeHToB B OpraH.

MHoro¢yHKIMOHAIBHBIN LEHTp oOecreynBaeT nepeaady 3asBieHUs M JTOKyMeHTOB B OpraH B
CpPOK, HE TMpPEBBIIIAIOIMUX 2 padoYMx IHEH, CIeAYIONMX 3a JTHEeM [pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok BblHauM (HampaBlIeHHs) pe3yibTaTa TPEAOCTABICHUS MYHHIWNAIBHOW YCIYTH
3asBUTEIIIO COCTABIIsIET HEe Oosiee 3 KaJleHIapHbIX JHEH CO JHS MPUHATUS COOTBETCTBYIOILEIO PELICHUS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIM LIEHTP pe3ylbTaTa NpeAOoCTaBICHUS MYHUIMIAIbLHON
YCIYTH TI0 3asBICHUSM, MOCTYNHBIINM Yepe3 MHOTO(YHKIMOHAJIBHBINA LEHTP, OCYIIECTBIISETCS HE
no3nHee 2 pabouyMx JHEH, CcHenyrolmuX 3a JHEM OKOHYAHUS, YCTAHOBJIEHHOIO JeHCTBYIOLIMM
3aKOHOJATEIbCTBOM CPOKA MPEAOCTABICHUS MYHULIUIIATbHON YCIYTH.

MHOropyHKIMOHAIBHBIM LIEHTP OCYLIECTBISET BbIAAUy 3asBUTEII0 PE3YJIbTaTa IpeaoCTaBIeHUsS
MYHHMLMIIAJIBHOM YCIYIM B TEUYEHHE CpOKa XpAaHEHUS TOTOBOIO pe3ylbTara, IpelyCMOTPEHHOIO
COIVIALLIEHUEM O B3aUMOAECHCTBUU MEX/1y MHOTO()YHKIIMOHAIBHBIM LIEHTpOM U OpraHom.

7.4. IlpuoctaHOBICHHE NPEAOCTABICHHSI MyYHULIUIIAIBHON YCIYTH HE MPETyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYIOIIMX OTHOLICHHS, BOSHUKAKOLINE
B CBSI3U € NIPeJ0CTaBJIeHHeM MYHHMIHNIAJIbHON yCJIyru

8.1. TIlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIHPYIOUIMX  MPEIOCTABICHUAE
MyHUInansHoi yciyru pasmenieH Ha EINIY, PIIT'Y u odunmansHoMm caiite Oprana.

IIpedocmasnenue MyHUYUNAIbHOU YCIIYeU OCYWECMBIAemcs 6 COOMEEMCMEUU C:

- Ilpuxazom Munucmepcmea Kyiemypbl U Maccogblx Kommynukayuii Poccutickot @edepayuu
om 03.03.2020 Ne 24 «O6 ymeepocoenuu Ilpasun opeanuzayuu XpaneHus, KOMNIEKMOBAHUS, Yiemd U
ucnonv3osanusi 0okymenmog Apxuenoco Gonoa Poccuiickou ®Pedepayuu u Opysux apxueHvix
OOKYMEHMO8 6 20CYOAPCMBEHHbIX U MYHUYUNATLHBIX aPXUBAX, MY3eiX U OUOIUOMEKAX, OPeaHU3AYUX
Poccuiickoii  akademuu nayk» (21.05.2020 na Odguyuanvhom unmepHem-nopmaie npagogou
unpopmayuu);

- «Memoouueckue pexomenoayuu nO UCHOIHEHUIO 3ANPOCO8 COYUANLHO-NPABOBO20 XAPAKMEPAY
DedepanbHoco apxueHo2o azeHmcmea Bcepoccuiickoco HAYUHO-UCCIe008AMENbCKULL  UHCMUMYmMA
O00KyMeHmogeOeHUs U apxusHoz2o oena (ymeepacoen DedepanibHbiM APXUBHBIM A2EHMCMEOM, MEKCM
00KYyMeHma npuseden 6 coomsemcemauu ¢ nyonuxayuetl na catime hitp://archives.ru/);

- Koncmumyyueu Pecnyonuxu Kpoim om 11.04.2014 («Kpvimckue useecmusy, 12.04.2014,
Ne68),

- 3axonom Pecnyonuxu Kpvim om 14.08.2014 Ne 50-3PK «O6 apxuenom ¢honoe Pecnybnuxe
Kpvimy (c usmenenusamu om 15.12.2014 Ne 32-3PK/2014 «O necenuu usmeHeHutll 8 HeKOmMopbule 3aKOHbl
Pecnyonuxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014);

- 3axonom Pecnyonuxu Kpvim om 09.12.2014 Ne 28-3PK/2014 "O muaoenenuu opeanos
MECMHO20 CAMOYRPABNEeHUs MYHUYUNANbHLIX 00pasosanuti 6 Pecnybnuke Kpvim omoenbHbiMU
2ocyoapcmeenHviMu norHomouusmu Pecnyonuku Kpvivm 6 cghepe apxuenoeo oena" (¢ uzmenenusmu, 6
peoaxyuu om 26.12.2018)(Kpvimckue ussecmus, Ne37, 24.12.2014);
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- Yemasom mynuyunanvnozo obpasosanus Kanunosckoe cenvckoe nocenenue;

- UHbIMU HOpMAaMusHuIMU npasosvimu akmamu Poccutickou ®@edepayuu, Pecnyonuxu Kpviv u
MYHUYUNATbHLIMU  NPABOBLIMU  AKMAMU  MYHUYUNATIbHO20 00pazosanus Kanunoeckozo cenvckozo
noceieHusl, pe2yIupyiowux npasoOmMHOUIeHUs, B03HUKAOWUe 8 CA3U C NpeoocmasieHuem
MYHUYUNATLHOU YCIY2U.

9. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMHU AKTAMHM UIS IPEJIOCTABJICHHS MYHHIIMIIAJIBLHOM YCJIYTH U YCIYT,
KOTOpBIe SIBJISAIOTCSH He00X0AMMBIMHU H 00513aTe/IbHBIMH JIS1 IPE10CTABJICHUS MYHHIIUIIAJIBHOMI
YCJIYTH, HOAJIC/KALIUX NPEeJ0CTABICHHIO 3asBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopme

9.1. IlepeyeHb AOKYMEHTOB, 0053aTENbHBIX K MPEAOCTABICHUIO 3asBUTEIEM, JJIS IOIYYECHHUS
MYHHULMIIAJILHON yCIIyTH:

1) 3anpoc Ha mpenocraBiieHue MyHuuunanbHoM yciyrd, (Ilpunokenne Ne3 k Hacrosiemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3anpoc AOMKEH COJIEPKATh CICAYIONIYI0O HHPOPMAIIHIO:

- HaUMEHOBaHHUE IOPHJIMYECKOro JIMLA - aBTopa 3ampoca (A rpaxiaH - (GaMuwind, UMEHH,
OTYECTBA, IPU HATMYHUHU [TOCIIETHETO);

- IOYTOBBINM W/WIIN AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJCHMS, WHTEPECYIOLIUE II0JIb30BATENsl M XPOHOJOTMYECKHE paMKU 3allpaiinBaeMoi
nHpopManuu;

- ¢opmy mnosydeHHs moJb30BarereM HHPpopManuu (MHGOPMAIMOHHOE NHCHMO, apXWBHAs
CIpaBKa, apXMBHAas BBIMCKA, apXMBHAas KOMMSA, TEMAaTHUECKUH IepeueHb, TeMaTH4ecKuil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOIO JIUIA);

- 1aTy.

2) JIOKyMEHT, y1I0CTOBEPSIOLINHI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JlokyMeHT, HOATBEpKIAIOMINUNA MOTHOMOYMS MPEACTaBUTENs 3asgBUTEINS, YIOJIHOMOUYEHHOTIO
Ha I0/ayy JOKYMEHTOB U IOJIyY€HUE pE3YJIbTaTOB OKa3aHWsS MYHULMINAIbHOM YCIyrd (B cCiydae
oOpalleHusl MpeICTaBUTENs 3asBUTENS — JOBEPEHHOCTh WM NMPHUKA3 O Ha3HAUYCHUM WM U30paHUM Ha
JOJKHOCTH B cllydae oOpatiieHusi pykoBoaurens B Opran);

4) JIoKyMeHTbI, MOATBEP)KIAIOIIME MPaBO (PU3UUECKOro JIMIA Ha MOJTydeHHe MHPOpPMaLUU O
TPETbEM JIMIE: HOTapUaJbHO 3aBEpEHHas JOBEPEHHOCTh; JOrOBOp (KYIUIM-TIPOJIAXH, JApEeHHUs);
pelleHne cy1a; CBUACTENbCTB: O POXKICHUH, Opake, IepeMeHe UMEHH, O TIpaBe COOCTBEHHOCTH, O MpaBe
HaCJIeTOBaHMUS;

5) cornacue 3asBUTENeH Ha 00pPabOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CITPABOK COITMATIBHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpusnoxenne Ne5, No6 k HacToseMy AJIMAUHHCTPATUBHOMY PETIaMEHTY);

2) IOKyMEHT, YAOCTOBEPSIOIINNA TUUHOCTD 3asBUTEINS (IPEICTaBUTENS 3asIBUTENS);

3) JloKxyMeHT, MOATBEPKIAIOLIUI ITOJTHOMOYHNS NPEICTAaBUTEN 3asiBUTENS, YIIOJIHOMOUYEHHOTO
Ha ToJady JOKYMEHTOB M TMOJy4YeHHE pe3ylbTaTa OKa3aHWs MYHHULMNAIBHOW yciIyru (B ciydae
oOpalleHus: IpeCTaBUTeNs 3asBUTEIIA);

4) xomus TpyaoBoil KHukKKM (IIpH HMCIONHEHMH 3alpOCOB, KACAIOMIUXCS IOATBEPKICHUS
TPYJOBOIO CTa)a, B TOM YHCJIE JIbIOTHOIO, CHEUAIbHOCTH, pa3Mepa 3apaboTHOW IJIaThl, Pa3IMYHBIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C IIEHCHOHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanun);

5)cornacue 3asBuTesel Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asBHUTENIO NPEAOCTABISAETCS BO3MOXKHOCTH I10JIa4M 3asiBIECHUS B AJIEKTPOHHOU (hopme
nocpeactsoMm PIIT'Y. Ilpu HampaBieHuW 3asBUTENIEM 3agBJIEHUS O MPEAOCTABICHUH MYHUIUMAIbHON
ycayru nocpeactsom PIIT'Y, 3asBuTens Bnpase NpenoCcTaBUTh B 3JIEKTPOHHOM BUJIE UHBIE JOKYMEHTHI,
npenycMoTpeHHbie yHKkTaMu 9.1. — 9.2, [Ipu HanpaBieHuHU 3asBUTENEM (NPEACTABUTEIIEM 3asBUTEIS)
3asBJICHUS O IIPENOCTABICEHHM MYHULHMINAIBHOM ycayru nocpenctsom  PIITY,  mokymeHT,
YAOCTOBEPSIIOIIMN JINYHOCTh 3asBUTENsI HE TpeOyeTcs, JOKYMEHT, MOATBEPXKIAOIIUNA IOJTHOMOUYUS
NpPEICTaBUTENS JIOJDKEH OBITh MMOANKMCAH YCHJICHHOM KBaJU(HUIMPOBAHHON MOJNHMCHIO OpraHa,
BBIJIABIIETO JOKYMEHT, JIN0O HOTapuyca. B ciiydae He npenocTaBieHus BbIIEyKa3aHHBIX JOKYMEHTOB B



AJIGKTPOHHOM BHJE, 3asgBUTENIO TOCpeACTBOM «Jlmunoro kabOuuera» Ha PIII'Y HampaBnsercs
YBEIOMJICHE O HEOOXOAMMOCTH IPEJOCTaBICHUsI IOJHOTO KOMIUIEKTa JOKyMeHToB B Oprah,
NPEJOCTABIISAIONINI MYHUIIUNAIBHONH YCIyry, Ha OyMa)XHOM HOCHTEJE, COIJIACHO YCTaHOBIIEHHOTO
CpOKa.

@opMbl JJOKYMEHTOB ISl 3allOJIHEHHSI MOTYT OBITh MOJYYEHBI 3asBUTENEM IPH JHMYHOM
obpamiennn B Opran wiM MHOIO(YHKIMOHAJIBHBIA IIEHTP, B JIEKTPOHHOM (opMe Ha O(UIHAIBHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBbIMM AKTAMU /IJIsl IPEA0CTABJEHUSI MyYHHIIMIIAJIBHOMN yCJIYyI'H, KOTOpPbIe
HAXOJATCS B PACHOPSIZKEHNUH IOCyJaPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'0 CAMOYIIPaBJIEHUS U
HHbIX OPraHOB, YYACTBYIOIIHUX B MPEI0CTABJICHUM MYHUIUNIAJIbHON YCIYTH, H KOTOPbIEe
3asiBUTEJ/Ib BIIPaBe NMPeACTABUTDH, B TOM YHCJIe B JIEKTPOHHOI (hopme
[IpenocraBieHue AOKYMEHTOB, KOTOpPbIE HAaXOASTCS B PACHOPSIKEHUM TOCYAapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOTO CAMOYIpPAaBJICHHUS U WHBIX OPraHOB, YYaCTBYIOIIMX B MPEJOCTaBICHHUU
MYHUIMIIAIGHON YCIIYTH, ¥ KOTOPBIE 3asBHUTENb BIpaBE IMPEACTaBUTh, B TOM YHCIIE B 3JICKTPOHHOM
dbopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIsI

11.1. Opran, npeaoCcTaBISOMNA MYHULUIIAJIBHYIO YCIIYTY HE BIIPABE:

- OTKa3bIBaTb B IIPUEME 3allpoca M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISl NPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH, B Cilydae, €ClIM 3aIpoc U JOKYMEHThI, HEOOXOAUMBbIE I MPEAOCTABICHUS
MYHUIIUNIAIBHOW YCIYT'W, TOJAHBI B COOTBETCTBHHM C HWHPOpPMALUMEH O CpoKax W TOpPSIKe
IPEJOCTaBIIEHUS] MyHUIIMIIANBbHOM ycnyru, onyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmansHoM caiite
Oprana, mpelOCTABJIAIOIIEr0  MYHHULMIAIbHYIO  YCIYry, OpraHu3alMid, y4acTBYIOIIUX B
IIPEIOCTABIEHUN MYHULIMIIAIIBHOMN YCIIYTH;

- OTKa3bIBATh B NIPEJOCTABICHUY MYHUIMIIAIBHON YCIYTH B CIydae, €CIu 3alpoc U JOKYMEHTHI,
HE00XO0AUMBIE JJIsl IPEJOCTaBICHH] MyHUIIUIIAIBHON YCITyTH, ITO/IaHbl B COOTBETCTBUU C MH(OpMaIien
0 CpOKax M MOpSJKE MPeI0CTaBICHNU MyHUIIMNIAIBHON yciyry, onmyonukoBanHoil Ha EINIY, PIIT'Y, na
opunmaneHom caiite OpraHa, TNPeAOCTABISAIONIET0 MYHHMLMIIANBHYIO YCIYTy, OpraHU3alui,
Y4AaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- TpebOBaTh OT 3asBUTEIISI COBEPIIECHUS UHBIX JIEHCTBUNA, KpOME MPOXOXKICHUS HIEHTU(PUKALUU
U ayTeHTHU(HUKAIUU B COOTBETCTBUHM C HOPMATUBHBIMHU NpaBOBbIMU akTamMu Poccuiickoit ®@enepaium,
yKa3aHMs LeJIM IprUeMa, a TaKkKe IpeoCTaBlIeHHs CBECHUH, HEOOXOJUMBIX JJIs pacyeTa JIMTEIbHOCTH
BPEMEHHOI'0 MHTEpBaJla, KOTOPHI HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA;

- TpeOoBaTh NPEACTABICHUS JOKYMEHTOB M HH(POpPMAllUM WIM OCYLIECTBICHMS IEHCTBHUH,
IIPEACTABJICHUE WIM OCYLIECTBICHUE KOTOPHIX HE IPETYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMHU aKTAMH,
PEeryaupyroIKUMU OTHOLICHHS, BOZHUKAIOIUE B CBA3U C IIPEIOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

- TpeboBaTh NpPEJICTaBICHUS JOKYMEHTOB W HH(pOpMAIMM, KOTOpPblE B COOTBETCTBUU C
HOpPMAaTHUBHBIMHU MTPaBOBBIMU akTamu Poccuiickoit denepanmu u Pecybnuku KpbiM, MyHUIIMTIAIBHBIMU
IIPAaBOBBIMM AaKTaMHM HAaXOAATCA B pacnopsskeHnH OpraHa, NpeIOCTaBiISIONIEr0 MYHULHANIAIBHYIO
yCIAYTY, MWHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpPAaBICHHS U  (WJIH)
IIO/IBEIOMCTBEHHBIX OpPraHM3alMi, Y4acTBYIOIIMX B IMPEJOCTAaBICHUM MYHULUINAIBHBIX YCIYT, 3a
HCKJIFOYEHHEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaten 7 denepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTEN MPEIOCTABICHUS JOKYMEHTOB, MOATBEP)KIAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 32 IPEAOCTABICHHE MYHULIUIIAIBHON YCIIYTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHCIE COIIACOBAHMH,
HEOOXOUMBIX JJIi TOJYy4YeHUS MYHULUINAIbHOM YCIYrM M CBSI3aHHBIX C OOpalleHueM B HHbIE
rOCYZapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAaMOYIIPAaBJICHUS, OpPraHU3alUH, 3a HCKIIOYECHHEM
MOJyYEHUs YCIYI W TOJy4EHHUs JOKYMEHTOB M HH(pOpMAalMM, IMPEeIOCTaBISIEMbIX B pe3yibTare
IIPEIOCTABIICHUS TAKUX YCIIYT, BKIIOUYEHHBIX B IEPEYHM, YKa3aHHbIE B yacTu |1 crateu 9 PenepanbHOro
3akoHa Ne 210-D3;



- TpeOOBaTh OT 3asBUTEINS MPEICTABICHHUS TOKYMEHTOB M HMH(OpMaIuu, OTCyTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAINCH NPH MEPBOHAYAIBHOM OTKa3e B IPHEME JTOKYMEHTOB,
HEOOXOAMMBIX Ui  TMPENOCTABICHUS MYHHIMIAIBHOM  yCIOyr#, JMOO B  IPEJOCTaBICHUH
MYHHUIMTAIBHON YCIIYyTH, 32 UCKIIOYEHHEM CIy4aeB, IPEIyCMOTPEHHBIX IOAMYHKTAMU «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaomuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B NpUeMe J0KYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEeI0CTABJIEHUA MYHMIMNIAJIBHON yCIyru

12.1. OcHoBaHusi A7 OTKa3a B INpHEME JOKYMEHTOB HEOOXOAMMBIX JUIS TMPEJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asBHUTENs HE COOTBETCTBYET TPEeOOBaHUSAM, yKa3aHHbIM B M. 2.1. AJMHUHUCTPATHBHOTO
periaMeHTa;

2) HaJMyue B 3asBICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HBIX MOBPEKICHUM, HE
MO3BOJISAIOIIMX OJIHO3HAYHO MCTOJIKOBAaTh UX COJAEp)KaHHUE, MOAYUCTOK JIMOO MPHUIHUCOK, 3a4epPKHYTHIX
CJIOB;

3) TeKcT 3asBJICHUS HE MOJJACTCS POUTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUH O 3asBUTENIE, IOAUCH 3asiBUTEIIS.

12.2. OcHOBaHMeM JUIsl OTKa3a B IIpUEME K pacCMOTPEHHMIO OOpalleHHs 3a MOJIy4eHUEM
MYHUIIUNIAIBHOW YCIyTH B OJIEKTPOHHOM BHJIE SIBISIETCS HaJWMYuMe NOBPEXICHHWN (Qaiina, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K MH(OPMAIMH, COIEpIKaIENCs B IOKYMEHTE.

12.3. OcHoBanueM s OTKa3a B TMpHEME JOKYMEHTOB 3asBHUTENs  PAOOTHHUKOM
MHOTO(YHKIMOHAJIBHOIO LIEHTpa SBIAETCS OTCYTCTBHE JMOO OTKa3 B HPEAOCTABICHUM 3asBUTEIEM
OpUTMHAJIA JIOKYMEHTA, YOCTOBEPSIOLIET0 JUYHOCTh 3asBUTENS, MPEACTABUTENS 3asBUTEINS, a TaKXKe
IPEOCTaBIEHUE HEACHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh 3asiBUTEIIS.

13. UcyepnbiBaommii nepeyeHb OCHOBAHMIi VIl IPUOCTAHOBJICHUS WM 0TKa3a B
NpeAoCTABJIeHUH MYHHIUTIAIbHOMN yCIyTrH

13.1. OcHoBaHMsg [UIi TPUOCTAHOBICHHUS MPEJOCTABIECHUS MYHHIMNAIBHOM  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHHUSAMU [T OTKa3a B NPEIOCTABICHUN MYHHUIIMIIATbHOMN YCITyTH SIBJISIOTCS:

- OTCYTCTBHUE TOKyMeHTOB B Oprane 1o 3anpanmBaeMoil TEMaTHKE;

- TEKCT 3arpoca He MOJIaeTcsl IPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpalieHud HEeOOXOAMMBIX CBEICHHI JJIsl MPOBEACHUS TOMCKOBOU
paboThI;

13.3. 3asButens (mpeacTaBUTeNb 3asiBUTENS) BIIPaBe OTKA3aThCsl OT MOTYyYEHHUS] MyHUIIMIIAIbHON
yCIYTM Ha OCHOBAHUH JIMYHOT'O MUCHMEHHOTO 3asBJICHHUS, HAIICAHHOTO B CBOOOJHOHN (hopme HampaBuB
MTOYTOBBIM OTIIPABJICHHEM (C YBETOMJIEHUEM) UM 00paTuBIIUCH B Opras.

13.4.B cinyuae otcyrcTBUsi JIOKyMeHTOB B OpraHe Mo 3amnpamidBacMOM TeMaTuKe, IpH
oOiaganny HHPOpManuei 0 MecTe X HaxoxIeHust, OpraH HalpaBIsSeTCsS MUCHMO O TPHHAICKHOCTH
C 00s3aTeIbHBIM YBEIOMIICHUEM 3asBUTEIIS.

OTka3 B NpeAOCTaBICHNH MYHUITUTIAILHONW YCIYTH HE TPENSATCTBYET MOBTOPHOMY OOpAIICHUIO
3a IpeJI0CTaBlIeHNeM MYHULIMIIATILHON YCITYTH.

14. IlepeyeHb yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMHU U 00513aTeJIbHBIMH J1JISI
NpeaoCTaBICHUA MYHUIIUIIAJBHOH YCIyTH
14.1. Ycnyru, HeobxoaumMble U 0o0sA3aTeNbHbIE IS MPEIOCTABIEHUS MYHULIUIIATBHON YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHOH MONLINHBI WM HHOM
IUIaThl, B3UMAEMOii 32 NpeJocTaBJIeHHe MYHMIMIIAJIBHOM yCIayru



15.1. Ilnara 3a npe1oCTaBIEHNE MYHULIMIIAIBHON YCIYI'M HE B3UMAETCA.

16. Ilopsaok, pa3Mep u OCHOBAHUSI B3MMAHHS IJIATHI 32 MPEIOCTABJIEHUE YCJIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOTMMBIMH U 00513aTeJIbHBIMH /IS MPEI0CTABJEHHS MYHHIIUNIAIbHOMN YCIyTrH
16.1. [Inara 3a mpeaoCTaBICHHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOMUMBIMHU H 00sI3aTEIIbHBIMU
IUTSL TIPEAOCTABIICHHSI MyHUIIMTIAILHOW YCITYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OUepeau NPH nojave 3anpoca o
NpeaocTaBIeHHH MYHHIIUNIAJIBHON YCJYId U NPHU MOJYYeHUH Pe3y/ibTaTa NpeaocTaBIeHHus
MYHHIHNAJIBHON yCJIYTH

17.1. Bpems oxunaHus 3asBUTENS B OYepedu IpU IOJade 3ampoca O IPeJoCTaBICHUU
MYHHUIMIIAIBHOM yCIYyTHd U IPU MOJYyYEHUH pe3yJsibTaTa MPelIOoCTaBICHUsS MYHUIUIAIbHONW YCIYTH HE
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok 1 nopsA0K PerucTpanuy 3a1poca 3asBUTEJIs 0 IPeJ0CTABICHUH
MYHHIUNIAJTbHOI YCIYTH, B TOM YHcJe B 3J1eKTPOHHON (hopme

18.1. Peructpanus 3asBienusi, noctynusiiero B Opras, ocyliecTBisieTcs B TeueHue 1 paboyero
JHSI, C JaThl €ro MOJYy4YeHHUs MOJDKHOCTHBIM JiniioM Oprana. Perucrpaius ocyiiecTBIsS€TCs MyTeM
MPOCTaBJICHHS] OTMETKU Ha 3asiBICHUU (JaTa MpUeMa, BXOASIINNA HOMEp) U PETUCTPALUU 3asiBICHUS B
KypHaJe perucTpaiuu.

18.2. 3asBneHue U TOKYMEHTHI, I0JJaBaeMble Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP, ePeIatoTCs
B Opran B CpOK, HE TMpeBHINAIONMNA 2 pabouyux JHEW, CO JHS UX T[OCTYIUICHUS B
MHOTO(YHKIIMOHATIBHBIN IIEHTP, U PErUCTPUPYIOTCst OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HanpaBieHUH 3asABUTENIEM 3aABJICHHS O MPEIOCTaBICHUU MYHUIUIAIBHON yCIyTH B
anekTpoHHou (opme mocpeactBom PIII'Y, Opran B Teduenue 3 paboyux OHEW €O JIHS TOTyYEHUS
yYKa3aHHOTO 3asBICHUS HAMpaBseT 3asBUTENI0 yBEJOMIIEHHWE B «IMYHBIA kabuner» Ha PIITY, o
HEOOXOMUMOCTH TpencTaBieHns B OpraH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosiiero
AJIMUHUCTPATUBHOTO periiaMeHTa, Ha OyMaXHBIX HOCHUTEISIX C YKa3aHHEeM JaThl, BPEMEHU HUX
MPEAO0CTaBIICHUs U MeCTa HaxoxaeHust Opraua.

19. TpeGoBaHus K MOMeIleHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MyYHHIMNIAJILHASA YCJIYyra, K
3aJIy 0KHAAHMS, MeCTaM JIJIsl 3al10JTHEHUS 3alPOCOB O MPEA0CTABJICHNH MYHUIMIIAJIbHON YCJIyTH,
HH(OPMALMOHHBIM CTEHIaM ¢ 00pa3uaMu UX 3aM0JTHEHHUS U NepedyHeM JI0KYMEHTOB,
He00XO0AUMBIX JJISl MPEAOCTABJEHUS MYHHMIMIIAJIBHON YCJIYId, B TOM YHCJIe K 00ecneyeHno
AOCTYNHOCTH /IJI1 HHBAJINI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEJIHLCTBOM
Poccuiickoin Pegepauuu 0 CONMAIBHOH 3AILMTE HHBAJIUA0B

19.1. B nensix obecrieuyeHUs KOHPUIACHIIMATHHOCTH CBEJEHUN BEAETCS MpPHUEM TOIBKO OJHOTO
3asBuTensl. OTHOBpPEMEHHOE KOHCYJIbTUPOBaHWE W (WJM) TpUEeM JBYX W Oojee 3asBUTENEH HeE
JIOMYCKaeTCsl.

PaGouee mecto cmemmamucra Oprana  (cTpykTypHOro — moapasaeneHus  Oprana),
HEMOCPEJACTBEHHO YYaCTBYIONIETO B TMPEJOCTABICHUU MYHHUIIMMAIBHON YCIyTH, TOJMKHO OBITh
000pYyJIOBAaHO TMEPCOHATHHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K HEOOXOJUMBIM
nHQOpMAlIMOHHBIM  0a3aM  JAaHHBIX, T[EYATAIOMIMM, KCEPOKOMUPYIOIUM U  CKaHUPYIOUIUM
YCTpOWCTBaMH, UMETh WH(POpPMAIIHIO 0 PaMUITHK, UMEHU U OTYECTBE CIECIUATKICTA, OCYIIECTBISIONMIETO
MIpHEeM 3asBUTENCH.

Bxon B 3manme OpraHa A0KeH ObITh 00OpYyIOBaH BBIBECKOW C YKa3aHHEM IOJIHOTO
naumeHoBanust Oprana, ajpeca, Homepa TenedoHa A CIPaBOK, TPUEMHBIX THEH.

3asiBuTenu, ooparusiuecs B Opra, HemocpeACTBEHHO NHPOPMUPYIOTCS:



-00 HCUepmBIBAIOLIEM IEpeYyHe JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEJOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 TIOPSAKE OKA3aHUSI MyHULMIAIBHOW YCIYTH, B TOM YHCJE O JOKYMEHTax, HE TpeOyeMbIX OT
3asBUTEJIS IPU NPEAOCTABICHUY MYHUIIUIIAILHON YCIIyTH;

-0 TpaBWIBHOCTH O(OPMIICHUS JOKYMEHTOB, HEOOXOJMMBIX JUISI  MPEJOCTaBIICHUS
MYHULUIAIBHON YCIIYTH;

- 00 UCTOYHHUKAX MOJyYEHUSI JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHHSI MyHULIMIIAIbHON
YCIIyTH;

-0 TOpsAAKe, CpoKax O(OPMIEHHS JIOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBICHUS
MYHULUIAIBHON YCIIYTH, BO3MOKHOCTH UX IOJIY4YEHUS;

- 00 McYepHbIBaIOIIEM IIEPEYHE OCHOBAHMM Ul OTKa3a B IPEJOCTABICHUM MYHHUIMIIAIBHOU
YCIIYTH.

19.2. TlomenieHust, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIUTIATBHAS YCIIyTa:

- NPEeNNOYTUTENbHO DPA3MEUIAIOTCA HA HIDKHUX 3TaXax 3[aHUM, WIM B OTIEIBHO CTOSIIUX
3/1aHUSAX, U JOJDKHBI ObITH 00OpYJOBaHbI OTIENbHBIM BXOJIOM. PacrioyiokeHue BbIlIe IEPBOrO ATaka
JIONYCKAeTCsl NpU HAIWYMM B 3JAHUU CIELMaTbHO OOOpYJOBAHHOIO JU(Ta WIM MOAbEMHHUKA IS
WHBAIMIOB M WHBIX MaJOMOOWIBHBIX TpPYNI HaceJleHHA. BXombl B MOMeHmEHHS OOOPYHYIOTCS
[aH/ycaMH, PACUIMPEHHBIMH IPOXOJaMH, MO3BOJSIIOIIMMHU 00ECHeUUuTh OECHpPENsATCTBEHHBIH J0CTYI
MHBAJIN/I0B, BKJIOYasi HHBAJIUOB, HCIOJIB3YIOLUIUX KPECIa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBAaTb CAHUTAPHO-TUTMEHMYECKUM, MPOTHUBOMOXAPHBIM TPeOOBAHUAM U
TpeOOBAHUSAM TEXHUKH 0E30MACHOCTH, a TaKKe 00eCIeunBaTh CBOOOHBIN JOCTYN K HUM MHBAIHIOB U
MaJIOMOOMJIBHBIX TPYIII HACEJICHMUS;

- 000pYIYIOTCSl CBETOBBIM HH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYEeTCS HEOOXOUMBbIM 000pYyIOBaHUEM B LIEJSAX CO3JaHUs KOM(OPTHBIX YCIOBUH IS
IoJIy4aTesIe MyHUIIMIIAJIBHON YCIIYTH;

- JIOJDKHBI OBITH 0OOpPYNOBaHbl YCTPOWCTBAMM MJIi O3BYYMBAaHHUS BHU3YaJlbHOW, TEKCTOBOM
uHboOpMallMU, a TaKKe HAIMNMCAMHU, 3HAaKAMH M HHOW TEKCTOBOW M rpaduueckoil uHpopmanuei,
BBITIOJTHEHHBIMU pesibePHO-TOUeUHbIM pudTOM bpailng 1 Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEMCTBYIOIMMHU CTaHAAPTAMH BBINOJIHEHMS] M Pa3MEIEHUS TaKMX 3HAKOB, a TAK)XKE BU3YaJbHBIMU
MHJMKAaTOpaMH, MpeoOpa3ylolliMU 3BYKOBbIE CHUTHAJbl B CBETOBbIE, PEUYEBbIE CHUTHAJIBl B TEKCTOBYIO
Oerymiyto crpoky. ObGecrnieunBaeTcsi JOMYCK CypA0NepeBOIUMKa U TH(IOCYPAONIEPEBOTUHKA.

19.3. TpeboBaHuUsI K 3a11y OKUAAHUS.

Mecra oxu1aHus TOJDKHBI OBITH 000PY/I0BaHBI CTYJIBSIMHU, KPECEIbHBIMU CEKIUSMH, CKAMbSIMH.

KonnuecTBo MecT oxkuiaHus onpeaensercss ucxoas u3 (akTUYECKON Harpy3Ku U BO3MOKHOCTEN
JUIS KX pa3MELLEHUsI.

19.4. TpeGoBaHusi K MecTaM JUIsl 3allOJIHEHHS 3alpOCOB O IMPEAOCTaBICHUM MYHUIUIATbHON
YCIYTH.

Mecrta st 3amonHEHUs JOKYMEHTOB JOJDKHBI OBITh 00OpPYAOBaHbBI CTYJBbSMH, CTOJIAMHU
(croiikamu) W oOecreyeHbl OOpa3llaMd  3allOJHEHHUSA JIOKYMEHTOB, OJaHKaMM 3asBJICHUN WU
KaHLETISPCKUMU MPUHAAIEKHOCTIMHU.

19.5. TpeboBanus Kk MHOOPMAIMOHHBIM CTEHJAaM ¢ OOpaslaMM HMX 3aloJIHEHHs M IepedyHeM
JOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTABICHUS MYHUIIMITAILHOW YCIIYTH.

Mecta 1 MHQOPMHUPOBAHUS, NpPEAHA3HAYCHHbIE JJIs O3HAKOMJIGHUS 3asBUTENEH C
nH(OPMAaLIMOHHBIMU MaTepuaiamMu, 000pyAyroTcs HH()OPMALIMOHHBIMU CTEH/IAMHU.

Ha nndopManoHHbIX cTeHIaX WM MHPOPMALMOHHBIX TEPMHUHAIAX pa3MeIllaeTcs BU3yalbHasl,
TEKCTOBas M MyJbTUMenuiHas WHGOpMaLUsg O TMOpPSAKE MPEAOCTaBICHHUS MYHHUIUNAIBHON YCIYTH.
WudpopmanMoHHbIE CTEHABl YCTAaHABIMBAIOTCS B yIOOHOM JUIsl TpaXKAaH MeCTe M JIOJIKHBI
COOTBETCTBOBATh ONTHMAJIbHOMY 3pUTEIBHOMY M CIIYXOBOMY BOCIpPHUSTHIO 3TOM uHGpOpManuu
rpakJaHaMu.

19.6. TpeOoBanusi K 0OECMEYEHUIO JOCTYITHOCTH I WHBAJIUJIOB B COOTBETCTBUU C
3aKoHOJaTeNnbCcTBOM Poccuniickoit denepaunv 0 COUMAIBHOM 3alUTE HHBAJIUIOB:

- ycinoBHs Juid OCCHpEmsTCTBEHHOrO JAOCTyna K OO0beKkTaM, MecTaM OTAbIXa U K
IIPEIOCTABIIIEMBIM B HUX yCIyraMm;



- BO3MOXHOCTb CaMOCTOSITEIILHOIO IIEPEIBUKEHUS 110 TEPPUTOPUHU, HA KOTOPOU PaCIIOIOKEH
O00BEKT, BXOJa B Takue OOBEKTHI U BBIXOJA U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3
HEro, B TOM 4MCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- CONPOBOXKICHHE WHBAJIUAOB, HMEIOIIUX CTOHKHE pPACCTPOMCTBA (QYHKIHMH 3pEHUS H
CaMOCTOSITENILHOTO TIEPEABIKEHUS, U OKa3aHWE UM IIOMOIIU Ha 00BEKTE;

- COJICHCTBUE MHBAJIKMAY IIPU BXOJIE B 3/1aHHE U BBIXOJIE U3 HETr0, HHPOPMUPOBAHUE WHBATIUAA O
JOCTYIHBIX MapIIpyTax OOIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHre HEOOXOIUMOM Ui UHBAIUJIOB 3BYKOBOW M 3pUTEIHHON HH(POPMAINH, a TaKXKe
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M Trpaduieckoil uH(pOpMAIMM 3HAKAMH, BBIIOJIHEHHBIMHU
penbedHo-ToueuHbIM mpudToM bpaiins, nomnyck cypaonepeBogunuka u TU(IOCYpI0epeBOIUNKA;

- JIOTIyCK Ha OOBEKThl COOAKH-NIPOBOJHUKA NMPU HAIMYMU JOKYMEHTA, MOATBEPKIAIOIIETO €e
crelragbHOe 00y4eHHE U BBIIABAEMOro Mo opMe U B MOPSIIKE, KOTOPbIE ONPEACIISIOTCS (eepalbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYLIECTBISIOUIMM (YHKIUMU MO BBIPA0OTKE U peamu3aliu
roCy/1IapCTBEHHOM MOJUTUKU U HOPMaTUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cpepe COIMAIbHOM 3alTUThI
HAaCEeJICHUS,

- OKa3aHWE€ JOJDKHOCTHBIMHM JIMLAMH, IPEIOCTABISIOIIMMH YCIYry, MOMOIIM HHBAIUAAM B

MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIyT HapaBHE C APYTHUMH JIHIIAMHU;
- BbIJICJICHHE Ha BCEX MapKOBKax OOIIETO MOJIb30BAHUSA, OKOJIO OOBEKTOB M MECT OTIbIXa, He MeHee 10
MPOIEHTOB MecT (HO HE MEHEe OJHOr0 MecTa) JUisi OeCIUIaTHOW MapKOBKM TPAHCHOPTHBIX CPEICTB,
ynpasisieMblx UHBanuAaMu I, 11 rpyni, v TpaHCIOPTHBIX CPEACTB, NEPEBO3SAIIUX TAKUX WHBAIHUIIOB U
(unn) nereii-unBanuaoB. Ha rpaxnan w3 umcna uHBanugos Il rpynmel pacnpocTpaHsOTCS HOPMBbI
HacTosIIe vactu B mopsake, onpenensiemoMm [IpaButensctBom Poccuiickoit ®denepanuu. Ha
YKa3aHHBIX TPAHCHOPTHBIX CPEJICTBAX JOJKEH OBbITh YCTAHOBJIEH ONO3HABAaTENbHBIN 3HAK «HBanum» u
uHpopmanug o0 3TUX TPAHCHOPTHBIX CPEJICTBaX [OJDKHA OBITh BHEceHa B (henepalibHbI peecTp
WHBAJIUJOB.

- HaJaJexalee pa3MmelleHne oO0OpyIoBaHMS U HocuTelel uHbopManuu, HEOOXOIUMBIX MIJis
obecrniedeHurs 0ECIpenaTCTBEHHOTO JOCTYIa HHBAIUIOB K 00BEKTaM U yCIIyraM ¢ Y4eTOM OTrpaHHYeHUI
WX KU3HEIAEATEIbHOCTH.

B cnywasx, ecnu cyuiecTByromuye 00beKThl HEBO3MOXKHO IMOJIHOCTBIO MPUCIIOCOOUTH € y4ETOM
NOTpeOHOCTEN HWHBAIMAOB, JO HMX PEKOHCTPYKLUUH WM KalUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COIJIACOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH WMHBAJIHMIOB, OCYIIECTBISIOIIUX CBOIO
NEeATEIBbHOCTh HA TEPPUTOPUM  IIOCEJIECHMUS, MYHHUIUIAIBHOTO paloHa, TOPOJICKOrO0 OKpyra,
MUHUMAaJIbHBIE MEPBI JUIsl O0ECTIeUeHHUs TOCTyIa HHBAIHIOB K MECTY MPEIOCTABICHUS MyHUIIUTIAIbHOMN
yciyru aubo, Korja 3TO BO3MOXKHO, OOECNEeUUTh MPENOCTaBICHHE HEOOXOAMMBIX YCIYT IO MECTY
YKUATEJIbCTBA MHBAIUIA WIN B JUCTAHIIMOHHOM PEXUME.

19.7. JIo)oKHOCTHBIE IUIA, pa0OTalolue C HHBATUIAMHE, MPOXOMAT WHCTPYKTUPOBAHUE WIIH
o0y4yeHHe 1O BOIPOCAM, CBSI3aHHBIM C 00€CHEUYEeHUEM JOCTYIMHOCTH Ui HUX OOBEKTOB COLMAIBHOM,
WHXXEHEPHOW U TPAHCIIOPTHOU MH(PPACTPYKTYpP U YCIYT.

20. IToka3aTe/ i JOCTYNNHOCTH M KA4YeCTBA MYHHMIUIIAJIbHOM YCJIYIH

20.1. [TokazaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MyHUITUTIAIHON YCIIYTH SBJISIFOTCS:

- MPU NPEJOCTABICHUN MYHUIMIAIBHON YCIYrd KOJIMYECTBO B3aUMOJICHCTBUM 3asBUTENS C
JOJLDKHOCTHBIMU JTMIIaMu OpraHa, OTBETCTBEHHBIMM 3a NPEAOCTaBICHHE MYHMIMIAJIBHOW YCIIYTH, HE
6o1ee 3-x pa3, MPOIOJKUTENBHOCTh Ka)KI0T0 0OpaIlieHus He IpeBbIaeT 15 MUHyT;

- BO3MOJKHOCTb TIOJYYEHMsS] CBEIEHUH O XOA€ IPEJOCTAaBICHUS MYHHUIMNAIBHON YCIYyrH
nocpezncteoM PIIIY (B ciydae momaum 3asiBieHus: B 1eKTpoHHOM BHae uepe3 PIIIY), snexktponHOI
MOYTHI, @ TaK)Ke MO CHpPaBOYHBIM TenedoHam OpraHa, MpeJOCTaBISIONIEI0 MyHULIUIIAIBHYIO YCIYTY H
JU4HOro mnocemieHuss OpraHa, B ycTaHOBIeHHOe rpaduxom pabotrsl Bpems. [lonmydeHue cBeneHuil o
XO7Ie TPEeAOCTaBICHUs] MYHUIMMNAIBHON ycIayrd myreM ucnoib3oBaHusPIII'Y Bo3moxHO B nroboe
BpEMs C MOMEHTA MoJauu JOKYMEHTOB;

- MYHUIUNAJIbHAS YCIyra MPEeAO0CTaBISETCS MOCPEICTBOM MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIIMM COTJIAIICHMEM O B3aUMOJEHCTBUM, 3aKIOYEHHOM Mexay OpraHom u
I'BY PK «M®Ily;



- BO3MOXKHOCTb TMOJYYCHHUSI MYHUIIUTIAILHON YCIYTH MOCPEICTBOM 3alpoca O MPEeAOCTaBICHUH
HECKOJIbKUX MYHHUIIMITAJIBHBIX YCIYT, TOCPEACTBOM KOMILJIEKCHOTO 3aIIpOCca OTCYTCTBYET.

20.2. KauecTBO mpeqoCTaBIeHUs MYHUIIMTAILHON YCIYTH XapaKTepU3yeTcsl MPEeI0CTaBICHUEM
MYHHIIMIIAIBHOM YCIIYTU B COOTBETCTBUU CO CTaHIAPTOM MPEJOCTaBICHUS MYHULMIAILHON yCIyTH, a
TaK>Ke OTCYTCTBHEM:

- 0€30CHOBATEILHBIX OTKA30B B MIPHEME 3asBIICHUN O MPEAOCTaBICHUU MYHUIIUIAIBHON YCIYTH
OT 3asiBUTEJICH U B MPEJOCTABICHHH MYHHUIIUITAILHOW YCIIYTH;

- HapyYUICHUI CPOKOB MPEIOCTABICHUS MYHUIIUIIAILHOM YCITYTH;

- ouepeer MpU IpUEMe 3asBJIICHUM O MPEIOCTABICHUYM MYHULIMIAIBHON YCIYI'H OT 3asBUTEIEH
U BblJIa4ye PEe3yJIbTaTOB MPEAOCTaBICHHSI MYHUIIUTIAIILHOMN YCIIyTH;

- HEKOMIIETEHTHOCTH CIICIIUAJIICTOB;

- kano0 Ha paeiictBus (Oe3neicTBUE) MO0 HEKOPPEKTHOE, HEBHMMATEIIBHOE OTHOIICHHUE K
3asIBUTEIISIM CIIEIIHAIMCTOB, OCYIIECTBIISIONINX MPEAOCTABICHIE MYHHUIUITAILHOW YCIIYTH.

21. Unble TpeGOBaHusl, B TOM YHCJEe YYUTHIBAKOIIHE 0COOEHHOCTH MPe10CTABJICHUS
MYHHIHMIAJIBHON YCJIYIH 110 IKCTEPPUTOPHAIBHOMY NPHHIUILY (B CiIy4Yae, ecIi MyHMIHMIIAIbHAsA
ycJIyra npeaocTaBJisieTcs 0 IKCTePPUTOPHAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTABIeHUSA

MYHUIMIIAJbHOH YCJIYTH B 3JIeKTPOHHOU dopMme

21.1. MyHumunanpHasi yciyra 1o 3KCTeppUTOPHATBHOMY IPUHIIUITY HE TPEAOCTABISETCS

21.2. OcoOeHHOCTH MPeI0CTaBICHUS MYHUIUITAIbHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBnenre MYHUIHMIIAIBHONH yCIyrH B JJeKTpoHHOW ¢(opme, mocpenctom PIITY,
OCYILIECTBIISIETCS MIOCIIE €€ NEPEBOJIAa B DJIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBJIEHHOM JEUCTBYIOLIUM
3aKOHOJATEIbCTBOM.

OOpamienye 3a OJYyYEHHEM MYHULMIAIBHOW  YCIYTM  MOMET  OCYILECTBIATHCS  C
HCIOJIb30BAaHUEM IEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX IEKTPOHHON MOANKCHIO B COOTBETCTBUH C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 snexkTpoHHo mnommucu» ot 06.04.2011 Ne 63-03 u
TpeboBanusmu denepanpHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHTbI, HEOOXOAMMBIE Il NPEAOCTaBICHUS MYHULMIAIBHOM YCIYyTH,
MOJITMCAaHHBIE TPOCTOM AIEKTPOHHOM MOANUCKHIO U MOJJaHHbIE 3asBUTEIEM ¢ COOII0IeHUEM TpeOOoBaHUM
gactu 2 crateu 21.1u wactu 1 crateum 5 @enepanbHoro 3akoHa «OO0 ANEKTPOHHOW MOANHMCH» U
TpeboBanusmMu PenepanbHoro 3akoHa Ne210-P3, mpusHaAOTCS PaBHO3HAUYHBIMU 3alpOCy U HHBIM
JOKYMEHTaM, MOJANHMCAHHBIM COOCTBEHHOPYYHON TOJANUCHI0 U TMpPEACTAaBICHHBIM Ha OyMa)kHOM
HOCHUTEIe, 32 MCKIIIOYEHHEM CciydaeB, eciu (efepalibHbIMU 3aKOHAMU WJIM WHBIMH HOPMAaTHBHBIMU
[IPaBOBBIMU aKTaMM YCTAHOBJIEH 3allpeT Ha oOpallleHue 3a IMOJIyYeHHUEM MYHHUIMNAIbHOM yCIyru B
3JIEKTPOHHOH (opMme.

B coorBerctBun ¢ nynktoMm 2(1) IlpaBun ompeneneHuss BUAOB 3JIEKTPOHHOM MOJIHCH,
UCMOJb30BAHUE KOTOPBIX JOMYyCKaeTcsl NpU OOpallleHHH 3a IMOJy4YeHHEeM TOCYJapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKJIEHHBIX nocTaHoBieHUeM [IpaButenbcTtBa Poccuiickoit @enepanyu ot
25 urons 2012 r. Ne 634 «O Buzmax 3IeKTpOHHOW MOJIMCH, UCTIOJIb30BaHUE KOTOPBIX JOIYCKAETCs NPU
oOpallleHuu 3a MOJTYYeHHEM TOCYAApCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT» 3asBUTENb - (PU3HMUecKoe
JMIIO BIpaBe HCMOJIb30BaTh IMPOCTYIO 3JEKTPOHHYIO MOANNCH B cilydae, €ClIM HACHTHQHUKAIUi U
ayTeHTU(UKALUS 3asBUTENS - (PU3NYECKOro JHIAa OCYHIECTBISIOTCS C HCIOJb30BAHUEM €IMHOMN
CHCTEeMbl HACHTU(UKAIMU W ayTeHTU(UKALUHU, MPHU YCIOBHUH, YTO IpPH BbIAadYe KIOYA IMPOCTOU
ANEKTPOHHON MOJMUCH JIMYHOCTH (U3NYECKOTO JIUIA YCTAHOBJIEHA MPU JIMYHOM MIPHEME.

21.3. 3agBneHMe M JIOKYMEHTHI, YyKa3aHHele B mnyHkrax 9.1, 9.2 Hacrosmero
AJIMUHHUCTPAaTUBHOTO pPEIIAMEHTa, Mpe/ICTaBIeHHbIE B (OopMe EKTPOHHOTO JokyMeHTa uepe3 PIIT'Y
MOJMMCHIBAIOTCSA  3asBUTEJEM JIMOO TpENCTaBUTENEM 3asBUTENI C HCIOJIB30BaHMEM IPOCTOU
AIIEKTPOHHOM MOANUCH (aBTOMATUYECKH) UM YCUJIEHHOM KBaNIM(PUIIMPOBAHHON AIIEKTPOHHOMN MOANUCH
3asBUTEINA (TIPEACTABUTENS 3asIBUTENS).

[Tpu npencraBieHny 3asiBICHUS MPEACTABUTENEM 3asiBUTENS B (hOpMeE ANEKTPOHHOTO TOKYMEHTA
K TakOMy 3asBJICHUIO TPWJIAraeTcsl HAMISKAIIUM 00pa3oM ohopMIIeHHas JOBEPEHHOCTh B (opme
ANIEKTPOHHOIO JIOKYMEHTa, IOANUCAHHOIO JIMIIOM, BBIIABUIMM (IOANMCABIIMM) JIOBEPEHHOCTh, C
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UCIOJIb30BAaHUEM YCHUJICHHON KBaNIM(UIIMPOBAHHOM 3JIEKTPOHHOW moAnucH (B ciydae, eciu
IIPEJCTaBUTEIb 3asBUTEIIS AEUCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINIOJHEHHUS] A/IMUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHHSI, 0COO€HHOCTH BHINOJTHEHUS AIMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOI ¢GopMe U B MHOTO(YHKIIMOHAIBHOM IeHTpe

22. UcyepnbIBaOIIMH NepeYeHb AIMUHUCTPATUBHBIX MPOLEAYP NPH NPeI0CTABJIECHUA
MYHHIHNAJIBHON YCJIYTH
22.1. TlpenocraBieHWe MYHUIMMNAIBHOW  yCIYT'HM  BKJIIOYaeT B ceOs  CIEayroIIue
aJMUHUCTPATUBHBIE MPOLEAYPHI:
1) npuem u perucTpanus 3asBieHUs U TOKYMEHTOB, 0053aTeIbHBIX K MPEAOCTABICHHUIO;
2) paccMOTpEHNE IPEICTaBICHHbBIX JOKYMEHTOB;
3) npuUHATHE PELUICHUS O IPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH;
4) BblAaUa WK HAIIPABJICHUE 3aBUTEIIO PE3Yy/IbTaTa MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

23. IlpueM u perucrpanms 3asBJeHHSA U JOKYMEHTOB, 00513aTe/IbHBIX K NIPe10CTABICHUIO

23.1. OcHoBaHMeM M HayajJa aJMUHUCTPATHBHOM HpOLEAYpbl SBIAETCS IOCTYIUIEHUE B
anMuHUCTpanuil0 KaaMHOBCKOrO CeNbCKOrO IIOCENIEHHs, COOTBETCTBYIOLIETO 3asBICHMS. 3arpoc
(3asBIIeHME) MpencTaBiseTCs 3asBUTENeM (IpeicTraBuTesneM 3asBuTenas) B OpraH, MocpeacTBOM
MOYTOBOM CBSI3M HWJIM B AJIEKTpoHHOW Qopme uepe3 PIII'Y, nubo mpu nuyHOM oOOpamieHuu B
MHOT'O()YHKIIMOHAJIbHBIN LIEHTD.

Cneuuanuct, OTBETCTBEHHBIN 3a NpPUEM M PErucTpaluio JOKYMEHTOB, IPOU3BOJIUT IPUEM
3asBJICHMS, COIJIACHO YCTaHOBJEHHOM ¢opMe, M NPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asBUTENsl WJIM €ro YINOJHOMOYEHHOIO MpeicTaBuTens. B ciydae mnpencraBieHMsl 3asiBICHUS NpPU
JUYHOM OOpalleHWU 3asiBUTENS WIM IPEACTaBUTENS 3asABUTENS IMPEABABISIECTCS JAOKYMEHT,
YAOCTOBEPSAIOIINN COOTBETCTBEHHO JINYHOCTD 3asIBUTEIIS U NTPENCTABUTENS 3asBUTEIS.

Jluno, uMeromiee NpaBo JEHCTBOBaTh 0€3 JIOBEPEHHOCTH OT HMMEHHM HOPUAMYECKOTO JINLA,
NPEIbABISET JIOKYMEHT, YIOCTOBEPSIOLINM €ro JMYHOCTh, U COOOIAET PEKBU3UTHI CBUIETENHCTBA O
rOCYIapCTBEHHOW pETUCTpalliy IOPUIMYECKOro Juna (IucTa 3amucu EauHOro rocyaapcTBEHHOTO
peecTpa IOpUINYECKUX JIML), a MPEACTABUTENb IOPUIUYECKOTO JINLA MPEIBABISIET TAKXKE JOKYMEHT,
MOATBEPKIAONIMM €ro MOJTHOMOYMS JI€WCTBOBaTh OT MMEHHU 3TOr0 IOPUAMYECKOTO JIUIA, WIH KOIHIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Ieyarbio (MpH HAJIWYMM Te4YaTH) U MOJNHCHIO PYKOBOAMUTENS 3TOTO
IOPUINYECKOTO JIULA.

IIpu mnpencraBaeHUM 3asBUTENIEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTb  3asBUTEI,
MIPOBEPSIIOTCS ITOJIHOMOYHS 3asBUTEJNS], OCYIIECTBIISIETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX
B 3a51BJICHUH, NTPEJICTABJICHHBIM JOKYMEHTaM, [TOJIHOTA U NMPaBUILHOCTh O()OPMIICHUS 3asiBICHHUS.

B xone npuema 3asBieHUs U MPUIAraeMbIX K HEMY JOKYMEHTOB CIELUAIUCT OCYIIECTBISET UX
IIPOBEPKY Ha:

- IPaBMWJIBHOCTH O(hOpMIIEHUS 3asBICHUS;

- KOMIUIEKTHOCTh IIPWJIOKEHHBIX K 3asBJICHHUI0 JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHMM W TPUIAraéMbplX K 3asBJICHUIO0 JOKYMEHTaX HEOIOBOPEHHBIX
UCIPABIIEHUH, CEPbE3HBIX MOBPEKICHHH, HE MO3BOJIIOMINX OJHO3HAYHO MCTOJIKOBATh UX COJIEp)KaHue,
MOTYUCTOK JTMOO MPHUIHCOK, 3aUE€PKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asIBJICHUU U MPUIATAEMbIX K 3asBJICHHUIO JOKYMEHTAaX 3alUCel, BBITOJIHEHHBIX
KapaHJaIIOM.

[Tocne mpoBepkH TOKYMEHTOB CIEHAIUCT HA 0OOPOTHON CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUH JOKYMEHTOB HPEAbABISEMbIM TPEOOBAaHUSAM, MOCIIE YEro 3asBICHHE PErUCTPUPYETCS B
KypHaJle yueTa BXOASIINX TOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JlaTa pEeruCTpalyi.

3asButento BolgaeTrcs pacnucka (IIpunoxenne Ne4 x AIMUHUCTPAaTHBHOMY pErJIaMEHTY) B
MIOJIyYEHUN OT 3asBUTENA JOKYMEHTOB C YKa3aHMEM HMX IEpe4yHs M JaTel nosnydeHus OpraHowm,
IIPEIOCTABIIAIOIIUM YCIYTy, NOPSAKOBOTO HOMEpPA, TAKOTO K€, 4TO U B XypHaie, PUO, nommkxHOCTH U



MOJNHUCHIO COTPYAHMKA, a TaKXKe C yKa3aHHEM MepevHs CBEIEHHH W JTOKYMEHTOB, KOTOpbIe OyayT
MIOJTyYEeHbl IIOCPEACTBOM MEXKBEJOMCTBEHHOIO HMH()OPMAIMOHHOrO B3auMojeiicteua. B cioydae
NPEJCTaBICHUS JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAJIBHBIH LEHTP PAaCHUCKa BbIIACTCS YKa3aHHBIM
MHOT'O()yHKIIHOHAJIHBIM ILIEHTPOM.

23.2. Ilpu ycranoBieHUH (HAKTOB OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
IIPEJOCTABIEHHBIX JJOKYMEHTOB TpeOOBAHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AAMUHUCTPATUBHOTO
periJamMeHTa CIELMAIUCT YBEJOMIIAET 3asBUTENS JIMYHO O HAJIMYMU MPENSTCTBUM JJIs BbLAAYU
apXMBHBIX CIIPABOK, APXUBHBIX BBIIMCOK U apXUBHBIX KOIUH, OOBACHSAET 3asABUTEIIO COJEpKaHHE
BBISIBJICHHBIX HEJOCTAaTKOB B IPEJCTABJICHHBIX JOKYMEHTaX W Ipe/ularaeT MNPUHATb MEpPhl MO0 HX
YCTpPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBIeHHE U JTOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2.. HacTosmiero
AJZIMUHUCTPAaTUBHOTO pelIaMEeHTa, IpeAcTaBieHbl B OpraH IMOCPEACTBOM IIOYTOBOTO OTIIPaBIICHUS,
pacrnucka B IIOJyYEHUU TaKHUX 3asBJICHUS U JOKYMEHTOB Harpasisiercs OpraHoM IO yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJipecy B JIeHb 10oaydyeHuss OpraHom JOKYMEHTOB.

23.4. TlomyuyeHue 3asBICHUS W JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, Hacrosmero
AZIMMHUCTPAaTUBHOIO  pEIIaMEHTa, INPEACTaBIsIeMbIX B  (oOpMe  DIEKTPOHHBIX  JIOKYMEHTOB,
MOATBEP)KIAECTCS IYyTEM HAlpaBiICHUs] 3asBUTENIO (MPEACTABUTENIO 3asBUTENSA) COOOILIEHUS O
MOJIy4EHUU 3asIBJIIEHUS U JOKYMEHTOB C YKa3aHHEM BXOJAIIEr0 PEeruCTPaLMOHHOIO HOMepa 3asiBIICHUS,
Jartbl TONYy4YeHUs 3asBIE€HHS M JOKYMEHTOB, a TakKe IIepeuyeHb HauMEHOBaHWN (ailiios,
IIPEJCTABICHHBIX B (JOPME IEKTPOHHBIX JTIOKYMEHTOB, C YKa3aHHUEM MX o0beMa.

Coo01eHne o MOMyYeHUU 3asBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. Hacrosiero
AJIMUHHCTPAaTHUBHOIO pErNIaMEHTa, HalpaBIAE€TCs MO YKa3aHHOMY B 3asBJICHUHU a/Ipecy 3JEKTPOHHOM
MOYTHl WM B JIMYHBIA KaOWHET 3asBUTENs (mpeacraButens 3asButens) Ha PIITY B cioyuae
IIPEACTABIICHUSA 3asABJICHUS U JOKyMEHTOB yepe3 PIIT'Y.

23.5. 3asBieHHE W JIOKyMEHTHI, TPEACTABICHHBIC 3asBUTENECM (MPEACTABUTEIICM 3asBHTEIIS)
yepe3 MHOro(yHKIMOHAJIBHBIA LEHTP MepefaroTcs MHOrNo(yHKIMOHAIbHBIM LieHTpoM B OpraH Ha
OyMa)XHOM HOCHTEJE, a 1ocie o0ecrneyeHusl TEXHUUECKOH BO3MOKHOCTH, - U B JJIEKTPOHHOM BHUJE, B
CPOK, YCTaHOBJIEHHBIH comaieHuem, 3akintoueHHbIM Mex 1y Opranom u I'BY PK «M®IL».

23.6. Kputepuem NpHUHATUS pEIICHUS SBISETCS HaJIM4YUe 3asBJICHHUS W TOJIHOTO KOMIUIEKTa
JIOKYMEHTOB, 00s13aTEeJIbHBIX JUISl IPEI0CTaBICHNS MyHUIIUTIAIbHON YCIIyTH.

23.7. Pe3ynbTaToM HCIOJHEHHUS aJIMUHHCTPATUBHOW MpPOLENYphl SBISETCS PErucCTpaus
MOCTYIUBIIETO 3asBJICHUS U TMOJHOIO KOMIUIEKTAa JOKYMEHTOB, 00s3aTEIbHBIX ISl MPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH.

23.8. Cnocobom (ukcanuu pe3yapTaTa aJMUHUCTPATUBHOM MPOLENYpHI SABISETCS pPEerucTpanus
3asBJICHUS U JIOKYMEHTOB B )KypHaJIe y4eTa BXOJAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMbie yHKTamMu 23.1. — 23.2. ocymIeCcTBISIIOTCA B TedyeHue 15
MUHYT.

Peructpanus 3asBinenuss noctrynuBiiero B OpraH OT MHOTMOQYHKIMOHAIBHOTO IEHTpa
OCyILIECTBIsETCA B TeueHHe | pabouero JHS MM Ha CIEAYIOIIUN JeHb C MOMEHTA €ro MOCTYIUICHUS B
Otpen.

24. PaccMoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHWeM Ui HayajJa aJMHHHCTPATUBHOW TIPOIEAYPHl IO PACCMOTPEHUIO
IIPEACTABJICHHBIX JOKYMEHTOB SIBJISIETCA MOJYYEHHE NOJDKHOCTHBIM JIMLIOM OTnena, OTBETCTBEHHBIM
3a MPpUEM NOKYMCHTOB, 3as4BJICHUA C KOMIIJICKTOM ITpUJIara€MbIX TOKYMCHTOB.

3asBIEHUE PETUCTPUPYETCS B J)KypHAJIE PETUCTPALlMM U IEPENAETCA YINOJIHOMOUYEHHOMY JINIY
Otnena. YnonmHomoueHHoe nuno Othaena B COOTBETCTBUM CO CBOEHM KOMIETEHUMEHW Iepenaer
3asiBJICHUE JUISl UCIIOJIHEHUS JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PACCMOTPEHUE MOCTYIUBILIETO
3asIBJICHUS.

JIOJIKHOCTHOE M0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNHBIIETO 3asBJICHHUS:

- IPOBEPSET KOMIUIEKTHOCTb ITOJIY4EHHBIX JOKYMEHTOB U CBEJCHHI, B HUX COIE€PKALINXCS;



3anpoc, He OTHOCAIIMICS K COCTaBy XpaHsAmuxcsi B OpraHe JOKYMEHTOB (HETPOQIbHBIN
3ampoc), B TeueHUe 7 KaJeHAAPHBIX THEH cO JHS PEeruCTpalluy 3ampoca HampaBiseTcsl B OpraHu3aluio,
IJIe MOTYT XpPaHUTHCS HEOOXOAUMBIE JJOKYMEHTHI C YBEAOMIIEHHEM 00 3TOM TOJIb30BATEIS.

B ciyyae oTcyTcTBHsS OCHOBAaHMI AJii OTKa3za B IpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyakramu 12.1. m 12.2. Hacrosuiero AJIMUHUCTPaTUBHOTO perjaMeHTa, creuuanuct Otaena,
OTBETCTBEHHBII 3a PAacCMOTpPEHHUE MPEACTaBICHHBIX JOKYMEHTOB KOMILUIEKTYET IPEIOCTaBICHHbIC
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PEUICHUS SBJISIETCS OTCYTCTBHE OCHOBAHUM JJIsl OTKa3a B MpPHUEME
JTOKYMEHTOB.

24.3. Pe3ynbTaToOM HCHOJHEHHSI aIMUHUCTPATUBHOW TIPOIEAYpPHI SBISIETCS (OpMHUpPOBAHUE
YUETHOTO Jiej1a 3asBUTEISL.

24.4. CnocoboMm dukcaruu pesynbTaTa aJMUHHUCTPATUBHON  MPOLEAYPHI  SIBISETCS
3apEruCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOU MPOLEAYphl COCTaBisieT 3 pabouyux
TS

25. IlpunsiTHE pelieHus 0 MPeJI0CTABJIEHNH MYHHIMIIAIbHON yCIyTH

25.1. OcHoBaHMeM nJsi Hayana aJMHHHUCTPATHUBHOW MPOIEAYpPHI SBISETCS HATUYHME IOJTHOTO
Makera JOKYMEHTOB, HEOOXOIUMOTO [Tl PEAOCTABICHHUS MYHHUITUTIATLHOW YCITYTH.

Crnenuanuct OTena Ha OCHOBAaHUH CBEIEHUH:

- MPUHUMAET PEIICHUE O MPEJOCTABICHUH MYHULIUITAIIbHON YCITYTH;

- IOATOTABIIMBAET B ABYX JK3EMIUISIPAX Pe3yibTaT MPEAOCTABICHUS MYHUIIUITAILHOW YCITYTH.

CrpaHulbl TOKYMEHTa, MOJATOTOBJIEHHOTO B XOJE€ MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH,
KOJIMYECTBO KOTOPBIX 00Jiee OAHOM, JOIKHBI ObITh IPOHYMEPOBAHHBI.

25.2. ApxuBHbBIC cripaBKu odopMisitoTcst Ha Onanke Oprana (apxuBa OpraHa, opraHu3anuu) ¢
ob0o3HaueHneM Ha3BaHus Buja gokymeHTa: «KAPXVUBHAS CITIPABKA».

ApXHBHAs CIIpaBKa IMOAMUCHIBACTCS pykoBoauTesieM OpraHa WM HHBIM YITOJHOMOUYEHHBIM UM
JOTHKHOCTHBIM JIMIIOM U 3aBepsieTCs MeYaThio OPraHu3aIiHy.

ApxuBHas clipaBka, 00beM KOTOPOI MPEBBIIIAET OJIUH JIUCT, TOJKHA OBITH TPOHYMEpPOBaHa.

B TekcTe apXuBHOH cripaBKM B XPOHOJIOTHMUYECKOM MOCIEA0BATEIHLHOCTH U3JIaraloTCsl COOBITHUS C
YKa3aHHEeM BHJIOB HCIIOH30BAaHHBIX JIOKYMEHTOB, WX JaT W HOMEpOB. B apXwBHOW CrHpaBke
JOTMYCKAeTCsl IUTUPOBAHKUE TOKYMEHTOB.

HecoBnasenne OTHEIbHBIX CBEJCHHI/TAHHBIX JIOKYMEHTOB CO CBEACHHSIMH, H3JI0KCHHBIMU B
3anpoce, He SBJSETCS MPEMSITCTBUEM JJIsl BKIIOUCHHSI UX B apXHBHYIO CIPABKY, €CITU COBIMAJCHHUE BCEX
OCTaJIbHBIX CBEJICHUH HE BBI3BIBACT COMHCHHH B TOXKICCTBCHHOCTH JIUIA WU (PAKTOB, O KOTOPBIX
TOBOPHUTCS B JOKYMEHTAaX.

B apxuBHOH crpaBke TaHHBIC BOCIIPOM3BOJATCSA TaK, KaK OHU M3JIOKEHBI B JIOKYMEHTaX, a
pacxoKJIeHUsl, HECOBIAJICHUSI U HETOYHBbIE Ha3BaHUS, OTCYTCTBHE MMEHH, OTUECTBA, MHHUIIMAJIOB WIIU
HaJIMYUE TOJIBKO OJIHOTO W3 HHUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpaBKHM B ckoOkax: «Tak B
IoKyMeHTe», «Tak B TeKCTe OpUTHHAIIAY.

CeeneHusi, MMeEIOLIMECS B apXuBe MO 3ampocy o pabore u (win) ydyebe B HECKOJIBKHX
OpraHM3aIysIX, Kacarolecst OJHOTO JIHIA, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

ITo TekcTy apXMBHOM CHpaBKH B KaueCTBE MPUMEYAHUN MOTYT OBITH OTOBOPEHBI HEPA30OPUHBO
HaIMCAaHHbBIC, CITPABICHHBIC ABTOPOM, HE TIOJIAIOIIHUECS TIPOUYTEHHUIO BCIICICTBUE MIOBPEKICHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opuIuBO».

B Tekcre apXWBHOW CIpaBKHM HE JOIMYCKAIOTCS W3MEHCHHWS, WCIPABJICHUS, CYMMHPOBAHHE
JAaHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI HCIIOJIHUTENSI TO COAEPKAHUIO JIOKYMEHTOB, Ha
OCHOBaHUH KOTOPBIX COCTaBJICHA apXWBHAas crpaBka. [I0JIMCTKH W ITOMapKH B apXWUBHBIX CIPaBKax HE
JOMYCKaIOTCA.

B apxuBHOI crpaBKe JOKHBI OBITH NMPUBEICHBI apXUBHBIC MU(PHI 1 HOMEPA JINCTOB €IUHHII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCS JIJISl €€ COCTABIICHUSI.



ITo 3ampocy mosb3oBaTenel apXWBHBIE CIIPABKH MOTYT BBIJaBaThCsA B 3JIEKTPOHHOH (opme Ha
JIEKTPOHHOM HOCHUTEJNIEe JINOO MEepechlIaThess MO HMH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSM.
ONEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPSAIOTCS 3JIEKTPOHHOM MOANMCHIO PYKOBOJIUTEINS OpraHU3aluu
WJIA UHOTO YIOJHOMOYEHHOI'O UM JIOJPKHOCTHOTO JIMLA.

25.3. ApxuBHBIC BBIIHCKH O(GOPMIISIOTCS Ha OJaHKe OpraHU3aliH (apXuBa OpPraHU3ALUHU) C
ob6o3HaueHneM HazBaHus Buaa nokymeHnTa: «APXMBHAS BBITIMCKA».

B apxuBHO BBINNMCKE Ha3BaHUE TIOKYMEHTA, €0 HOMEP U JJaTa BOCIPOU3BOIATCS MOTHOCTBIO.

Beinucka npon3BoAUTCs TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEPKHUTCSA HECKOJIBKO OTJEINIbHBIX,
HE CBSI3aHHBIX MEXIy c000H BONpocOoB. Bhinucka 1oJIKHA BOCIPOM3BOAUTH IOJIHBI TEKCT 4YacTH
JOKYMEHTA, OTHOCSILEHCS K 3apocy.

W3BneueHnemM U3 TekcTa JOKYMEHTa JOJDKHBI ObITh MCUEpIaHbl BCE MMEIOLIMECS JaHHbIE IO
3ampocy. Hadano M KoHell KaXIOro H3BJICUEHHUS, a TaKXKe MPOMYCKH OTICNIBHBIX CIOB B TEKCTE
JTOKYMEHTa 0003HAYal0TCS MHOTOTOUHEM.

B apxuBHOH BBINUCKE NOJDKHBI OBITH CHENIaHbl COOTBETCTBYIOIIME IMPUMEUYAHUS U OTOBOPEHBI
yacTU TEKCTa OpUrMHalla, Hepa300puMBO HANMCAHHBIE, MCIIPABICHHbIE aBTOPOM, HE IOJJIAIOLIUECS
IIPOYTEHUIO BCIIECICTBUE MOBPEKICHUS TEKCTa M APYruM IpuunHaM. OTAENbHBIE CII0BA M BBIPAXKCHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHHUS B MX TOYHOCTH, a TAK)KE MCIIPABIEHUS, IOTUUCTKH, BbI3bIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B TexcTe Hepa3z0opunuBoy,
wm «Tak B TekcTe opuruHanay. Ilocie TeKcTa apXWBHOW BBIMHMCKH YKAa3bIBAIOTCS apXUBHBIN MUQD U
HOMEpA JIMCTOB €MHULIBI XPAaHEHUS apXUBHOI'O TIOKYMEHTA.

ApxXuBHasg  BBIIMCKAa  IOJAMNMCHIBAETCS  PYKOBOJAUTENIEM  OpraHM3allMM WM  HHBIM
YIIOJIHOMOYEHHBIM UM JJOJDKHOCTHBIM JIULIOM U 3aBEPSETCS 1€YaThI0 OpraHU3aIIH.

Ecnu apxuBHas cripaBKa COJEPKHUT HE BCE CBEACHHUS I10 3arpoCy, TO, KaK MPaBUIiIo, HH(OpMaIus
O TOM, Kakue CBEIECHHs U 3a Kakue rogsl B OpraHe OTCYTCTBYIOT M IIOYEMY, IZI€ MOYKHO IOJIYYHUTb
HEJOCTAIOUINE CBEACHUS M3JIaraloTcsi B CONPOBOAMUTEIHLHOM IHCHbME apXMBa K apXWMBHOHM CHpaBKe,
KOTOpOE IeyaTaeTcsl Ha OJlaHKe MUChbMa apXKBa U MOJIMUCHIBAETCA PYKOBOACTBOM apxuBa. Kpome Toro,
B CONPOBOJUTEIBHOE MUCHMO BKIIOYaeTcs MH(OpManus O HAJIUYMU MM OTCYTCTBHM CBEJIEHUH IO
KOJlaM BHUJIOB OILJIaThl TpyAa U yJep:KaHuN U3 3apab0THOM MiaThl (M UX pacIM(PpPOBKE) 3a yKa3aHHBIN B
apXHMBHOH CIIpaBKe NMEPHOA U O pacmn(poBKe KOAOB, €CIH BUJIBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHBIE KOMUM O(OPMISIOTCS HA YUCTHIX JiMcTax Oymaru. Ha apXuBHBIX KOMHUAX
JOKYMEHTOB, Kak Ha OYMaXHOM HOCHUTENE TaK »JJIEKTPOHHBIX HOCHUTENIAX, apXUBHbIE IIH(PHI
MIPOCTABJISIIOTCS HA 000POTE KaXKIOTro JINCTA apXUBHOM KOIUH, a 3aBepUTeNIbHAs HAUCh U IeYaTh - Ha
000pOTe MOCIIEAHETO JINCTA KOMUH IOKYMEHTA.

[Ipn HeoOxoauMoOCTH TNpoBeneHUsT 00bEMHONW pPabOThl MO MOMCKY U KOMHUPOBAHUIO apXMBHBIX
JOKYMEHTOB apXUB MUCbMEHHO M3BEIIAET MOJIb30BATENsI O MPOMEXYTOUHBIX pe3ysbTaTax padoTel. Bun
MH(OPMALIMOHHOTO  JIOKYMEHTa, IOJrOTaBIMBAEMOrO apXMBOM IO  3allpocy  MOJIb30BaTels,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHOI BBINKMCKE Ha3BaHME ApPXMBHOT'O JIOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOASTCS
MOJTHOCTBIO. M3BIEUeHUsIMM M3 TEKCTOB AapXMBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEpIIaHbl BCE
MMEIOLIUECs TaHHBIE 10 3anpocy. Hauano u KoHell KaXa0ro U3BJIEUYEHHUs, a TaKKe MPOMYCKU B TEKCTE
apXMBHOT'O JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NHudopmaninioHHOE MUCHMO 3asBUTENIO0 COCTABISAETCS MPU OTCYTCTBUM B apXUBE JOKYMEHTOB,
HEOOXOJMMBIX ISl MCIIOJHEHMs 3allpoca COLMaIbHO-TPABOBOIO XapakTepa, W HH(popManuu o0 ux
MECTOHAaxXOXXJEHUH, B Ccllydae IMEpPechUIKM 3ampoca B MNpoduiIbHYIO OpraHuszanuo. B nuceme
YKa3bIBAIOTCS MPUUYUHBI, 1O KOTOPBIM 3allpalllMBaeMble CBEJICHHs He OBbUTM BBISBIEHBI, U, IO
BO3MOXXHOCTH, NPEAJIaraeTcsi alTOPUTM JajJIbHEHIIEero MouckKa.

25.6. OcHOBaHUS Ul MOATBEPXKICHHS 3allPOIICHHON B 3asBICHHMM MH(POPMAIUN OTPaKE€HbI B
«MeToMyecKuX pEKOMEHJALUsAX [0 HCIOJHEHHIO 3alpoCOB COIMAILHO-TIPABOBOTO XapaKTepa»
@denepallbHOTO  ApXMBHOIO areHTCTBa BCepocCHMICKOro Hay4HO-UCCIIENOBATEIbCKUNM HWHCTUTYTA
JOKYMEHTOBe/IeHUs U apxuBHOro jnena (yrBepxkieH denepanbHbIM apXHUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/ICH B COOTBETCTBHH C IMyOIHMKaIien Ha caiite http://archives.ru/).

25.6. Kpurepuem TpHHATHS PEIICHUS SBISIETCS OTCYTCTBHE OCHOBAaHWUW IS OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.



25.7. Pe3ynbTaTOM MWCIOJHEHUS aJIMUHUCTPATUBHON NpPOLENYpbl SBISETCA IOJIMCAHHBIN
pe3ynbTaT NpeIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

25.8. CnocoboMm ¢Qukcanuu pe3yiabTaTa BBIIOJHEHUS AJAMHHHUCTPATUBHON TMPOIENYpHI
ABJISIETCSL OTMETKA B KaHUesipuu Oprana, IyTeM pPerucTpalid B JKypHAJle PETMCTPAallU pe3ysbTara
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

IIpouenypa, ycraHaBnuBaeMmasi HACTOSIIMM IIyHKTOM, OCYLIECTBJIAETCA B TedeHue 23
KaQJICHJIapHBIX JHEH C MOMEHTA IIOCTYIUICHHUs] OTBETOB HA 3aIIPOCHI.

26. Brigaua wim HanpaBJieHHe 3asiBUTENI0 Pe3y/IbTaTa NPeA0CTABIEHU MYHHIMIIAJIbHON
yeayru

26.1. OcHoBaHnueM Jisi Havalla AJIMHUHUCTPATUBHON MPOLEAYpbl SBISIETCS MOANUCAHHBINA
pe3yJIbTaT NPeJOCTAaBICHUS MyHUIIUIIAIBHON YCIIYTH.

Cnenuanucr Otaena He MO3JHEE YeM yepe3 3 KaJICHJIApHBIX AHS CO JHS NPUHATHUS pElICHUs
BbIA€T WM HampaBiseT MO ajpecy, YKa3aHHOMY B 3asBJICHUHU, 3aBUTEII0 JOKYMEHT,
MOATBEPKIAIOIINNA IPUHATHE TAKOTO PELICHUSI.

[Ipu oOpaimeHun 3asBUTENSl WIM TPEACTABUTENSl 3asBUTENS 3a PE3yJbTaTOM OKa3aHHs
MyHULUIIAIBHOH yciayru B Opran, cniennanuct Otaena:

- YCTaHaBJIUBAET JUYHOCTH 3asBUTENS WIM MPEACTABUTENS 3asBUTENS, B TOM YHCIIE IIPOBEPSIET
JOKYMEHT, YAOCTOBEPAIOLINI JIMYHOCTH;

- IPOBEpPSIET MOJHOMOYMS IPEICTaBUTEINS 3asBUTENS JCHCTBOBATH OT MMEHM 3asBUTENS IPU
MOJIyYEHUH JOKYMEHTOB;

- 3HAKOMMT 3asiBUTEJI WIM IPEACTABUTENS 3asBUTENSI C NEPEYHEM BBIJABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BHIABAEMbBIX JIOKYMEHTOB);

- BoljaeT OKyMEHTBI 3asIBUTEINIO WM IPEICTABUTEIIO 3asIBUTENIS.

Ha xonuu 3ampoca JenaeT OTMETKY O BbIJABAEMbIX JOKYMEHTaX, C YKa3aHUEM HMX IEepeyHs,
IPOCTABISCT CBOM (aMMUIMIO M HMHHUIMAIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurens umm ero
MIPE/ICTaBUTEINS U MIpeiaraeT MpOCTaBUTh MOANKCH 3asiBUTENS.

26.2.Ilepenaua B MHOTO(YHKIMOHAIbHBIN LEHTP pe3ysIbTara Mpel0CTaBICHNUs MyHHUIIMIIATbHOM
YCIyTU MO 3asBJICHUSAM, MOCTYNUBIIUM 4Ye€pe3 MHOTO(YHKIMOHAJIBHBIA ILIEHTP, OCYILIECTBIISIETCS HE
no3iHee 2 pabouMx JHEW, CIeayoLIMX 3a JHEM OKOHYaHMs, YCTaHOBJIEHHOI'O JI€HCTBYIOIIMM
3aKOHOAATEIBCTBOM CpPOKa MPEIOCTABICHNUS MyHUIUITAILHOW YCIYTH.

MHoro¢gyHKIHOHATBHBIN LIEHTP OCYILIECTBIISET BblJauy 3asiBUTENIO pe3yJbTaTa MPeJ0CTaBICHUS]
MYHHMIMIIAJIBHOM YCIyTM B TEYEHHWU CpOKa XpaHEHUs TOTOBOrO pe3yibTara, IpPeayCMOTPEHHOTO
COTJIAIIEHUEM O B3aMMOAECHCTBUHM MEX1y MHOTO(YHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B ciywyae momauu 3asBICHUS B O3JCKTpOHHOM Buae mocpenctsom PIITY, mocne
perucTpaly  pe3yiapTara INPEAOCTaBICHUS MYHHUIMIAIBHON yCIyTM OK3EMIUIApP, 3aBEPEHHBIN
YCUJIEHHOW KBaJIU(pUIIMPOBAHHONW IEKTPOHHOM MOIMMCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIIA,
HampaBlseTcs 3asBUTeNto B «JInunbiit kabuner» PIITY. [Ipu Hanuuuu B 3asSBICHUM YKa3aHUS O BbIIAYe
pe3yibrara Mpe1oCcTaBlIeHUs] MyHUIIMIAIBHOM yCIIyru Ha OyMa)kHOM HOCHTENE, SK3eMILISP MepeiaeTcs
3asIBUTEIIIO IIPU NPEABSABICHUH JOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTD.

Bropoii sx3eMIuisip pesysiabrara npeqocTaBleHUus MyHUIIUIIAIBHOW YCIIyTH Ha OyMa)kKHOM U (UJTHN)
SNIEKTPOHHOM HOCHUTEIIE, 3aBEPEHHBIH YCHJICHHOM KBaNIM(UKALMOHHOW 3JIEKTPOHHOW MOJIHCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA, OCTaeTcsi Ha XpaHeHuH B OpraHe, BbIJABIIEM apXHUBHYIO
CIIPaBKY, ApXUBHYIO BBIITUCKY, ApXUBHYIO KOIUIO.

26.4. KpurepueM NpHUHSTHS PEHICHUS SIBISETCS TMOIIMUCAHHBIA pPE3yJIbTaT MPEJOCTaBICHUS
MYHUIUIIATBHON YCIYTH.

26.5. Pe3ynpTaToM HCIIOJIHEHHS aIMUHUCTPATUBHOM MPOLEAYPHI SIBISAETCS BblAada pe3yJbTara
IIPEIOCTABIICHUSI MYHULUIAIBHON YCIYIM WJIM HAINpPaBICHHE €r0 3asBUTENI0 3aKa3HBIM IHCbMOM C
YBEJOMIICHHEM.

26.6. Cnocobom ¢uKcanuu pe3yibTaTa BBIIOJHEHHUS aJMUHUCTPATUBHOM MpOIENyphI
SIBJSICTCS. BblAAaya 3asBUTENIO PE3yJbTaTa MPEAOCTABICHHUS MYHUIMIAIBHOM YCIYTd IOJ POCIHCH, B
KypHaJe BbIIAHHBIX PEIICHUM.



27. IlopsaioK oCyleCTBJIEHUS] AAMUHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (opMme, B
TOM 4uciie ¢ ucnojn3osanuem EIITY, PIIT'Y, a Tak:xke opuunaabHoro caiita Oprana

27.1. losryyeHue HH(GOPMALUH O MOPSI/IKE M CPOKAX MPeI0CTABIEHUS YCIYTH

ITocpenctBom EIII'Y u PIII'Y obecrieunBaeTcs BO3MOXKHOCTh MH()OPMHUPOBAHMS 3asIBUTENS B
4acTHu:

1) noctymna 3asBuTeENEH K CBEACHUAM 00 yCIIyre;

2) KOMUPOBaHMSA B AIIEKTPOHHOH (hopMe 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MOJIyYEHUS YCIYTH;

3) momauuM 3asgBUTEIEM C HCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHUH 3ampoca O NPeJOCTaBICHUH YCIIYTH;

4) nomy4yeHus 3asiBUTENIEM CBEJEHUI O XOJ€ BBIIOJIHEHUS 3alIpoca O NMPEAOCTaBICHUN YCIYTH,
B clly4ae MojJjauu 3amnpoca B 3JIGKTPOHHOM BHjie, nocpeactsom EINTY, PIITY;

5) moydeHus pe3yabTaTa IpeAOCTaBICHHsS YCIYTH B 3JIEKTPOHHOU (hopme;

6) ocyIIecTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocyaebHoro (BHecyaeOHOro) o0kajJoBaHUE PEIICHUN W NEUCTBUM (Oe3/1eicTBUs) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (OpraHu3anuu) Ju00 TOCYIapCTBEHHOTO WM
MYHHUILMIIAJIBHOTO CIYXKAIIEro.

Ha odunmansHoM caiiTe oprana, mpeoCTaBiIsIONIer0 YCIyTy 00eCeunBaeTCs BOZMOKHOCTE!

1) noctyna 3asBuTeneil K CBEACHUAM 00 yCiyre;

2) xomMpoBaHUS B DJIEKTPOHHOH (opme 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIyYEHUS YCIIYTH;

3) ocyliecTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocyneb6Horo (BHeCyneOHOTo) 00KaJIoOBaHUE PEIICHUN U ACHCTBUN (Oe31eCTBUS) OopraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (opraHu3anuu) JMOO TOCYyAapCTBEHHOTO — WIIU
MYHHIIMIIAIEHOTO CIYXKAIIETO.

27.2. 3anuch Ha NpMeM B OpPraH (OpPraHu3anMio), MHOro)yHKIMOHAJIbHbIE LIEHTPbI
Mpea0CTaBJICHHUS TOCYAAPCTBEHHBIX H MYHHMIMIIAIBHBIX YCJIYT JUIs NTOAAa4H 3a1Ipoca 0
NPeAOCTABJICHHH YCJIYIH

[IpenBapuTenbHas 3amuch Ha MPUEM B MHOTOQYHKIIMOHAJIbHBIE ILIEHTPBI OCYILECTBISETCS Ha
opunmansaom caiite I'BY PK «M®ILl». MHorogpyHKIMOHaIbHBIE LIEHTPHl HE BIIpaBe TpeOOBaTh OT
3asiBUTENSI COBEPLICHUS] MHBIX JEUCTBUN, KPOME MPOXOKJIEHUS MACHTU(UKALNYA U ayTeHTU(UKAIUY B
COOTBETCTBUM C HOPMaTUBHBIMM NPaBOBbIMU akTamMu Poccuiickoii denepanuu, ykazaHus LENH NpUeEMa,
a Tak)Ke I[IPelOCTaBICHUs CBEACHUH, HEOOXOIMMBIX IJIsl pacueTa JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPBIH HEOOXOIMMO 3a0pOHHUPOBATH JUIS ITpHEMa.

27.3. ®opMupoBaHue 3anpoca

DopMHpOBaHKE 3aPOCa 3aIBUTEIIEM OCYLIECTBISAETCS MTOCPEICTBOM 3alIOJIHEHHUSI JIEKTPOHHOU
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OXOIUMOCTH TOTIOTHUTENHLHOM MOIa4YM 3ampoca B KaKoh-11u00 MHOM
dbopwme.

®opMaTHO-JI0rHYECKas IIPOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYIIECTBIISIECTCS
aBTOMATHUYECKH IOCJIE 3al0JHEHMSI 3asiBUTENIEM KaXKJ0ro U3 MoJyiel 3JeKTpoHHOM dopMel 3ampoca. [Tpu
BBISIBIICHUM HEKOPPEKTHO 3allOJTHEHHOTO MOJIS AJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BBISBJIECHHOW OIIMOKM M TOpSAAKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMAILMOHHOTO
COOOIIEHHUsI HETIOCPEACTBEHHO B AJIEKTPOHHOH (opMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECTIeYnBAETCS:

a) BO3MOXHOCTh KOIHMPOBAHUS M COXPAaHEHMs 3ampoca, HEOOXOJUMOTO Ul MpPeAOCTaBICHHS
YCIIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOTIUHU 3JIEKTPOHHOM (POpMBI 3arpoca;



B) COXpaHEHHE paHee BBEIECHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaueHUil B 110001 MOMEHT
[0 JKEJaHUIO TOJIb30BaTeNs, B TOM 4YHCJI€ NpPU BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOTO BBOJIA 3HAYECHUH B 3JICKTPOHHYIO (hOpMy 3arpoca;

I') BO3MOXKHOCTh BEPHYTHCSl Ha JIHOOOW M3 ITAoOB 3alOJHEHUs 3JEKTPOHHOU (OpMBI 3ampoca
0e3 moTepu paHee BBEJICHHOM HHPOPMALINY;

1) BO3MOKHOCTH focTymna 3asButens Ha PIII'Y k panee mojaHHbIM UM 3ampocaM B TEUEHUE HE
MEHEee OJTHOTO TO/1a, a TAKKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHBIH M TOJNUCAHHBIN 3ampoc mocpeactBom PIII'Y HampaBnsercs B opras,
MPEJOCTABIISAIONINHA YCIYTY, KOTOPBIA 00ECTIEYMBAET PETHCTPALIMIO 3aIpoca.

[Tpu oOpaiieHuu 3a MOJYYEHHEM YCIyTU NMPEACTABUTENS 3asBUTENS, K 3allpocy Mpuiaraercs
HaaJexamuM  o0pa3oM  OoQOpMIICHHAs JIOBEPEHHOCTb B  (OopMe DICKTPOHHOTO JIOKYMEHTa,
MOJANKUCAHHOTO JIMIIOM, BBIIABIIUM (MOJAMUCABIINM) JOBEPEHHOCTh, C HCIIOJIb30BAHUEM YCHUJICHHOMN
KBaJTM(UIUPOBAHHON 3JIEKTPOHHOM MOJNKCHU (B Cllydyae, €CIIU MPEICTABUTENb 3asBUTEIS ICHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH ), 100 HOTAPUYCOM.

27.4. IlpueM u perucTpanus opranoM (opraHusaiueii) 3anpoca ¥ HHbIX JOKYMEHTOB,
He00XOAUMBIX /Il IPEeJOCTABJICHUS YCIYTH

3asiBUTENIb UMEET MPABO MOAATH 3asIBICHUE B AJIEKTPOHHOU dopMe ¢ ucnonb3oBanuem PIITY.

dopmupoBaHue 3a1poca 3assBUTEIEM OCYLIECTBIISIETCS TOCPEACTBOM 3all0OTHEHUS 3JIEKTPOHHOM
¢dopmel 3anpoca Ha PIIT'Y Ge3 HE0OXOAUMOCTH JTOMOTHUTENBHOM MOIa4YM 3ampoca B Kakoh-1100 UHOM
dopme. Ha PIIT'Y, EIII'Y, odunmansHom caiite Oprana, MpenoCTaBisIONIEro yCIyTry pa3MeIatoTcs
00pa3Ibl 3a0THEHUS AIEKTPOHHON (hOPMBI 3ampoca.

®opmaTHO-JI0rHYecKas IIpOBEpKa c(OpMHUPOBAHHOT'O 3ampoca OCYIIECTBIIIETCS
aBTOMATHUYECKH IOCIIE 3alOJHEHHSI 3aBUTEIEM Ka)XXI0Tr0 U3 MOJIeH IeKTpOHHOU GopMbl 3ampoca. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3allOJTHEHHOTO TOJIS AJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEOMIISIETCS
O XapakTepe BBIABICHHOW OHIMOKM U TOPSAOKE €€ YCTpaHEHHUs IOCPEICTBOM HH(POPMAIHOHHOTO
COOOIIEHNsI HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

CdopMupoBaHHBIN 3ampOC, HAMPABIAETCS B OpraH, MPEAOCTaBISIONINN YCIYTy TOCPEICTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBJICHUS OCYIIECTBIISIOTCS JIOJDKHOCTHBIM JIMLIOM OpraHa
MPEAOCTABIIAIONIETO YCIYTY, OTBETCTBEHHBIM 3a MPUEM U PETHCTPALMIO 3aABJICHUM C JOKYMEHTAMH,
HEO0OXOIMMBIMHU JIsl [IPEIOCTABIICHUS YCIYTH.

[Tocne perucrpanuu 3asBlI€HUE HANIPABJISETCS B CTPYKTYPHOE MOJpa3eieHue, OTBETCTBEHHOE
3a MPeIoCTaBJIEHUE YCIYTH.

[locne nmpuHATUA 3a8BJICHHUS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha MPEIOCTaBIICHUE
YCIIYTH, CTaTyc 3ampoca 3asBUTENsI B «IM4YHOM kabwHere» Ha PIII'Y, oOHoBisieTcss mo craTyca
TIPUHSATO».

27.5. B3aumoeiicTBMe OPraHoB, MPeI0CTABJSIIOIIMX FOCy1apCTBeHHbIE YCIYTH, OPTaHOB,
NPeAoCTABJIAIIIMX MyHUIIMNIAJbHBIE YCJIYTH, HHbIX FOCY/IapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIIPaBJICHUS, OPraHN3anui, y4aCTBYIOIIUX B MPEJI0CTABJICHHH NMPe1yCMOTPEHHbIX
yacTbio 1 cratbu 1 @enepanbHoro 3akoHa Ne 210-®3 rocygapcTBeHHbIX  MYHHMIMIIAJIbHBIX
yeayr

B3aumopeiictBue  OpraHoB, MPEIOCTaBISIONIMX  YCIYTH, B YacTH  OCYIIECTBJICHHUS
MEXXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aMMOJIEHCTBUSL OCYILIECTBIISIETCS COIVIACHO IyHKTa 2 4acTH |
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxke mpegocTaBiIeHUE JOKYMEHTOB U MH(QOpMAIUK B
ciydae, MpeaycMOTpeHHOM 4YacThio 4 cratbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBisercs B
TOM 4HCIIE B DJEKTPOHHOH (opMe ¢ HCIONIb30BAaHUEM €IMHON CHUCTEMBl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTI'O B3aUMOJECHCTBUS U MOAKIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHS IO MEXBEJOMCTBEHHOMY 3allpOCy OpraHa, MPpeI0CTaBIISIOIIEro YCIyTy,
II0/IBEIOMCTBEHHON I'OCYJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaMOYIIpaBJIECHMs OpraHu3aluy,
Y4acCTBYIOIIEH B MPEIOCTABICHUU MPETyCMOTPEHHbIX 4YacThio 1 crathu 1 denmepanbHOro 3akona Ne
210- @3 rocynapcTBEHHBIX U MYHUIUITATIBHBIX YCIYT, JINOO MHOTO(YHKIIMOHABHBIX LIEHTPOB.



27.6. OnjaTa rocy1apcTBeHHOI MOLIJIMHBI 32 MPeI0CTABJIeHHe YCJIYT U YIIJIaTa MHBIX
ares;keil, B3MMaeMbIX B COOTBETCTBHH C 3aKOHOAATeAbCTBOM Poccuiickoii Menepanun
Ormutata rocyJapCTBEHHOM MOIUIMHBI 33 MPEJOCTaBICHUE YCIyr M yIUlaTa MHBIX IUIaTexeill He
B3UMAaETCA.

27.7. llosryyeHue pe3y/abTaTa NpPeAoCTABJICHUS YCJIYTH
B cnyyae Hanmuuus BO3MOXHOCTH, PE3YJbTaT IPEAOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJICHHON KBaTU(UIIMPOBAHHONW SJIEKTPOHHOH IMOJIMHUCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HarpaBjsieTcs 3asBUTEN0 B «JInunbiii kabmuer» PIII'Y. B wmHBIX ciaydasx Bbgada pe3ysibTata
MPEOCTABIICHUS YCIIYTH OCYLIECTBISETCA Ha OyMaKHOM HOCHUTETIE.

27.8. IlosryyeHue cBeJeHHIi 0 X0/e BHINOJTHEHHS 3anpoca

3asBUTENIb UMEET BO3MOXKHOCTb ITOJIy4eHHUs MHPOPMALIUHU O XO/1€ IPEAOCTABICHHS YCIIYTH.

Wudpopmanus o XoAe TMPEAOCTaBICHUS YCIYTH HAIpaBiIAE€TCA 3asBUTENIO OPraHoM,
NPEJOCTABIIAIOLIMM YCIYTy B CpOK, He mpeBblmaronmii 1 pabouuii JeHb moOcCie 3aBepLICHUs
BBITIOJTHEHUS] COOTBETCTBYIOILIETO JIEHCTBUS, Ha aJipec 3JEKTPOHHON mouThl win nocpeactsom PIITY (B
cllydae, ecliv 3asBlieHue nojaBanock uepes3 PIITY).

[lpu npenocraBieHun yciayru mnocperactBoM PIIIY B nmyHOM KaOuHeTe 3asiBUTEIS
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3adBIICHHE 3apETUCTPUPOBAHO — HH(MOpMAIMOHHAs CHUCTEMa OpraHa BIIACTH
3aperucTpupoBaa 3asBieHue (IPOMEKYTOUHBIN CTATYC);
0) 3asBIEHHME MPHUHATO K PACCMOTPEHMIO - 3asBJICHHE NPHUHITO K PacCCMOTPEHHUIO

(ITpomexxyTOUHBIH CTATYC);

B) NPOMEXYTOUHBIE PE3YJbTaThl IO 3asBICHHUIO —BBINOJIHEHHE IPOMEXYTOUHBIX JTAIOB
paccMOTpeHHUs 3asBIeHHs (IPOMEXYTOUHBIN CTATYC);

I') ycayra OKazaHa — yciyra McrojiHeHa. Pesynbrar nepenan B «JIndHbIi kaOuHeT»3asBUTENSA
(¢buHamBHBIA cTATYC);

J1) OTKa3aHO B INPENOCTaBICHUU YCIYrH -OTKa3aHO B IMPEJOCTaBICHUU YCIYrH ((hUHAIbHBINA
CTaTyc).

JIoNOTHUTENBHO K CTaTycy, MH(OPMAIMOHHAS CHUCTEMa OpraHa, MpeJoCTaBISIOLIEr0 yCIyry,
MOJKET IIepeIaBaTh KOMMEHTApUH.

Ecnu 3asBuTEND MO/ABaN 3asBKYy Ha npejpocrasieHue ycuyra yepe3 PIITY, To uadopmaruio o
X0J1€ TIPEAOCTABIICHUS YCIYTH 3asIBUTENIh MOXKET TOCMOTPETh B «JInunom kadunere» Ha PIITY.

g mpocMoTpa CBEIEHHMHM O XOJ€ M Pe3yJbTaTe MpPENOCTABICHUS YCIYI'M 4Yepe3 JIMYHBII
kabunet PIII'Y 3asBuTento He0OX0aUMO:

a) aBropuszoBarbces Ha PIIT'Y (BoiiTu B TU4HBII KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MPOCMOTPETh UHPOPMALIMIO O XOJE U pe3yJIbTaTe NPeIOCTaBICHHs YCIyTH.

27.9. OcymecTBJIeHHE OLEHKH Ka4eCTBA MPeI0CTABIEHUS YCIYTH

3agBuTeNIM  00ecreunMBaeTCss  BO3MOXKHOCTb ~ OLEHMTh  JOCTYIHOCTh M KayecTBO

npenocrabieHuss yciayru mnocpenctsom PIIIY, odummansHoro caifta opraHa, HpeaoCTaBISIOLIETO

yCIIyTYy.

27.10. Jocyneonoe (BHecyneOHOE) 00:kKaI0BaHUeE pellleHUil U AeiicTBUii (0e3aelicTBUST)
oprasa (oOpraHu3anum), 10JKHOCTHOIO JIMLA OPraHa (OpraHu3anuu) Judo rocy1apcTBeHHOro Wi
MYHHIHMIIAJTBHOIO CJIy/Kallero

3asBUTENsAM oOOecneunBaeTCs BO3MOXKHOCTH JIOCYAeOHOro (BHeCyaeOHOro) o0KanoBaHUs
pemieHnii u ngedctBuil  (Oe3neiicTBus) opraHa (OpraHu3anMM), JOJDKHOCTHOTO JIMIA OpraHa
npeaocrapisroniero yeuyry mocpeactsom EINNY, PIIT'Y, anekTpoHHON MOYTH U OPUITHATBLHOTO CaiiTa
opraHa, peaoCTaBIAIONMIEro ycuyry, opunuansroro caiita [BY PK «M®Ly.
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28. Ilopsinok BBINOJHEHHS AIMUHUCTPATHBHBIX NpoLeaAyp (aeiicTBHil)
MHOTo()yHKIHOHATbHBIM LIEHTPOM

28.1. UudopmupoBanue 3asiBUTe/Ieli 0 MOPSAKe NMPeI0CTABJIEHUSI MYHUIUNAJIBLHON YCJIYTH
B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/1€ BHINOJHEHHUS 3a1Ip0oca O MPeI0CTABIEHNH
MYHUIUNIAJIbHOM YCJIYTH, 10 HHBIM BOIIPOCAM, CBSI3AHHBIM C IIPeJ0CTABJIEHHEM MYHUIIUIIAIbHOM
YCJIYTH, 2 TAK:Ke KOHCYJIbTHPOBAHNE 3asiBUTeJIel 0 MOPsiAKe MPeA0CTABIEHUSI MyHHIMIIAIBHOMI
YCJIYId B MHOTO(pYHKIIHOHAJIbLHOM LIEHTpe

[Tpu oOpateHny 3asBUTENSI B MHOTO(QYHKIIMOHATBHBIN IIEHTP 32 MOJTYYCHHEM KOHCYIIBTAIlUU T10
BOIIPOCaM TMPEIOCTABIICHUS MYHUIMNAIBHON yCIyrd, pabOTHUK MHOTOQYHKIIMOHAJIBLHOTO IIEHTpA,
OCYIIECTBISIONINI MPUEM JTOKYMEHTOB, UHGOPMUPYET 3asBUTEIIS:

- 0 CpOKax MpeJOCTABICHHUS] MyHULIMIAIIBHON YCIIYTH,

- 0 HCOOXOMMBIX TOKYMEHTaX ISl MOTYYCHHUS] MyHUIIUTIAIBLHOW YCIIyTH (TI0 BUJIaM CIIPABOK);

- O BO3MOXXHOM OTKa3€¢ B MPEIOCTaBICHUM MYHULUIIAIBHON YCIYI'M, B ClIy4ae OTCYTCTBUE
ToKyMeHTOB B Oprase 1o 3amnpanimBaeMoi TeMaTHKeE.

[Ipy HeoOXOOUMOCTH TOJYYEHHs] KOHCYJIbTAalldd B MNHUCbMEHHON Qopme pabOTHHK
MHOTO(YHKITHOHATHHOTO IIEHTPa PEKOMEHyeT 3asBUTEIIO JIMYHO HANPAaBUTh MUChMEHHOE oOpalieHue
B Opral, pa3bsiCHUB MpPU STOM MOPSIAOK PACCMOTPEHUS MUCHMEHHOTO OOpallleHus 3asBUTENS B
cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamieHut rpaxxaad Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTE/ICH O NPEI0CTABICHUHA MYHHIIMIIAIBHOM YCJIYI'Y U HHBIX
AOKYMEHTOB, He00XO0AUMBIX /ISl IPEA0CTABJIEHUSI MyYHHIMIIAIbHON yCIYTH

B MHOroQyHKIMOHaJIBHOM IEHTPE OCYLIECTBIACTCS IPUEM 3asiBIEHUM M JOKYMEHTOB,
HEOOXOJMMBIX JJISi TPEJOCTABICHUS MYHUIMIAJIBHOH YyCIYrW, a TakXke BblJada JOKYMEHTOB,
SBJISIOIIMXCS PE3Y/IbTaTOM MPEIOCTABICHNUS MYHULMIIATBHON YCIYTH TOJIBKO MPH JIUYHOM OOpallleHUH
3asBUTENSA, JIMOO €ro MNpeACTaBUTENs, MPU HAJIUYUU JIOKYMEHTa, YJIOCTOBEPSIOLIEr0 JHMYHOCTh
MIpE/ICTaBUTEINS 3asiBUTENIS, JOKYMEHTA, YI0CTOBEPSAIOLINI TOJTHOMOYHS MTPEICTABUTEINS 3asIBUTEIS.

[TpreM NOKYMEHTOB, MOJYYEHHBIX MMOYTOBBIM OTIPABICHHUEM, JMOO B AJIEKTPOHHOH (hopme He
JOITyCKAETCsl.

[Ipu oOpameHuun B MHOTO(YHKIIMOHAIBHBIM LEHTP 3asBUTENb IPEIOCTaBIsAET JOKYMEHTHI,
yka3aHHble B MyHKTax 9.1.-9.2. HacTosIIero aIMHHUCTPATUBHOTO PErIaMEeHTa

B xonme mpuemMa JOKYMEHTOB, HEOOXOIUMBIX JJSi OpPraHMU3ALUU  [PEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIIyTH, paOOTHUK MHOTO()YHKIIMOHAJILHOTO 1IEHTpa:

VYcTaHaBnIMBaeT JIMYHOCTD 3asBUTENS WM NPEACTABUTENS 3aiBUTENS, B TOM YHCIE NPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA JIUYHOCTb, JOKYMEHT, YAOCTOBEPSIOIIMN MOJTHOMOYMS TNPEACTaBUTENS
3asIBUTEIIS.

B cnydae ecnu He ycTaHOBIIEHA JIMYHOCTH JIMIA, oOpaTtuBLIerocs 3a noiaydeHneM OCHOBaHHEM
IUIs OTKa3a B MpHeMe JTOKYMEHTOB 3asgBHUTENs] paOOTHHUKOM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa SBISETCS
OTCYTCTBHE JIMOO OTKa3 B NPENOCTABICHHUU 3asBUTEJIEM OpHUTMHAIA JOKYMEHTA, YAOCTOBEPSIOILEro
JUYHOCTh 3asBUTENS, IPEACTABUTENS 3asABUTENS, a TaKKE IPENOCTaBICHUE HEIECHCTBUTEIBHOTO
JOKYMEHTA, YAOCTOBEPSAIOLIET0 JIUYHOCTD 3asBUTEIIS.

[TpoBepsieT mpaBUIBHOCTH OOPMIICHHS 3asIBICHUS O MPEIOCTABICHUH MYHUIUIIAIBHON YCIYTH.
B cnydae, ecnu 3asBUTEIb CAMOCTOSTENBHO HE 3AIOJIHUI (OPMY 3asIBJICHUS, 110 €ro Npockoe, pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aMOJIHSET 3asBICHUE B 3JIEKTPOHHOM BH/IE.

Ecnu B 3asBNeHUM He yKa3aH ajpec AJIEKTPOHHOW IMOYTHI 3asgBUTENS, IpeiaraeT (B yCTHOMN
¢dopme) ykazaTb B 3aBJICHUU aapec JIEKTPOHHOH MOUTHI B LEISAX BO3MOXKHOCTH YTOYHEHMS B XOj€
MIPEIOCTABIIEHUSI MYHUIIUTIATBHON YCIYTH HEOOXOIUMBIX CBEICHUN MyTEM HAIpaBICHUS JIEKTPOHHBIX
COOOIICHNH, a TaKKe B IeNAX HHPOPMHUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMTIAIIEHON YCITYTH.

B cnydae npenocTaBieHus 3asBUTENEM IOJUIMHHUKA JOKYMEHTA, MPEICTaBICHHE KOTOPOro B
MOJUIMHHUKE HE TpedyeTcs, paOOTHHUK MHOTO(QYHKIHMOHAJIHHOIO IIEHTPA CBEpSET KONMHUH IOJJIMHHHUKA
JOKYMEHTOB, IpE/ICTaBIECHHBIX 3asiBUTENEM, C MOAJMHHUKAMU TaKUX JIOKYMEHTOB, Ha KOIHHU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMMU JOKYMEHTA €0 MOJUIMHHUKY 3aBEpsisl €€ CBOEH MOANKCHIO



C yKa3aHUEM JIOJDKHOCTH, (paMunuu U nHUIHAIOB. [101IMHHUK TOKYMEHTa BO3BpAIaeTCs 3asBUTEIIO, a
KOIHsI MPUOOIIAeTCs K KOMIUIEKTY IOKYMEHTOB, TiepeaBaeMbix B OpraH.

KomruiekTyeT 3asBJIeHHE U HEOOXOIMMBIC JOKYMEHTHI (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISII PACIUCKY TMPHHATHIX KOMIUIEKTOB JOKYMEHTOB B JBYX JK3EMIUIIpax, KOTOpas COACPIKUT
MepevYeHb MPEJOCTaBICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YKa3aHHEM JaThl W BpPEMEHU UX
MPEAOCTABIICHUS, U PUKPEILISAET €r0 K 3asBICHUIO.

Beimaer  3asBUTENI0O  OOUH  OK3EMIUISIP  PACIHMCKA B MOJTBEPKACHUE  MPUHATHUS
MHOTO()YHKITHOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, INMPEIOCTABICHHBIX 3asBUTEIIEM, BTOPOM
AK3EMIUISIP paclucku nepenaercs B Oprad ¢ KOMIUIEKTOM JIOKYMEHTOB.

Coo01maer 3assBUTEINIO O J1aTe MOJYYCHHs pe3yiibTaTa MyHHUIIUITAILHON YCIIYTH, COTJIACHO MMYHKTY
7.1. HacTosIILIEro AIMUHUCTPATUBHOTO pErjlaMEeHTa.

B cpok, He mpeBblmammmii 2 paboumx IHEH, CISAYIIIMX 3a JHEM IpHeMa KOMILUIEKTa
JOKYMEHTOB, JKCIEANTOPOM MHOTO()YHKIIMOHAILHOTO IIEHTPA WM WHBIM YIOJIHOMOYEHHBIM JIUIIOM
MHOTO()YHKITHOHAJIBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIHUMBIX HJisi TMPEAOCTaBICHUS
MYHUIMIIATLHOMN ycayru nepegaercs B Opras.

[IpueM JOKYMEHTOB OT OJKCHEAUTOpPA MHOTO(DYHKIIMOHAIBHOTO IIEHTpAa HIW HHOTO
YIIOJTHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO IICHTPA, OCYIIECTBIISACTCS cOoTpyaHukamu OpraHa
BHE 0YEPE/IN.

B xome mpuema HOKYMEHTOB OTBETCTBeHHOE Jnilo OpraHa, mOpoBepseT KOMIUIEKTHOCTh
JOKYMEHTOB B TMPUCYTCTBUM JKCIEAUTOpa MHOTO(YHKIIMOHAJIBHOTO IEHTpa WM  HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO()YHKIITMOHAJIBHOTO LIEHTpA.

B ciydae oTcyTCTBHSI JTOKYMEHTOB, YKa3aHHBIX B PacluCKe, OTBETCTBEHHoe Jinio OpraHa, B
MPUCYTCTBUHU AKCIEAUTOPA MHOTO(DYHKIIMOHAILHOTO IICHTPA WM WHOTO YIIOJHOMOYEHHOTO JIMIA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, AENAET COOTBETCTBYIOUIYIO OTMETKY B COPOBOAUTEIHLHOM PEECTpeE.

OnuH SK3EeMIUISIp COMPOBOJAMTEIIBHOTO peecTpa MepelaBaeMbIX KOMILUIEKTOB JIOKYMEHTOB
ocTaeTcsi MHOTO()YHKITMOHAIBHBIM LIEHTPOM C OTMETKOM, JOKHOCTHOTO Juia Oprana, 0OTBETCTBEHHOTO
3a MPEeAOCTaBICEHUE MYHHMIIMNAIBHOW YCIYTd, O MOJYYEHUHU, C YKA3aHUEM JaThl, BDEMEHU U MOJAINUCH
JIU1A, TPUHSBIIETO JOKYMEHTHI.

B cnydae oTkaza B mpueMe JOKYMEHTOB OT JKCIEIUTOpPa MHOTO(YHKIIMOHAIBHOTO IIEHTPa WU
YIOJIHOMOYEHHOTO  JIMIIa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, JOJbKHOCTHOe Jmio  Oprana,
HE3aMeUINTEIbHO, B TPUCYTCTBUM OHKCIEAUTOPAa MHOTO(QYHKIIMOHATHHOTO IEHTpPAa WJIH HWHOTO
YIOJIHOMOYEHHOTO JIMI[a MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, 3allOJIHSIET YyBeIOMJIeHHE 00 OTKa3e B
npreMe OT MHOTOQYHKIIMOHAJIHHOTO IEHTpa 3asBICHUS M JOKYMEHTOB, MPHUHSITHIX OT 3asBUTENS C
yKa3aHWeM IMpUUYKH(bI) OTKa3a B IpUEMeE.

28.3. Boiiaua 3asiBUTEI0 pe3yJIbTaTa NMPeJI0CTABICHUS MYHHIUNIAJIBLHOM YCJIYrd, B TOM
4YHcie BbIAa4a JOKYMEHTOB HA OyMaKHOM HOCHTeEJIe, MOATBEPKIAIOIINX COAePKAHNE
3JIeKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHbIX B MHOTO()YHKIIMOHAJIbHBIN LEHTP N0 pe3yJbTaTaM
NPeJ0CTABJICHUS TOCYAAPCTBEHHBIX 1 MYHHIMIIAJIBHBIX YCJIYT OPraHaMH, NPeI0CTABISIOIIMMHA
rocyiapCcrBeHHbIC YCJIIYI'H, 1 OpraHaMu, NpeaoCTaBJadAI0IIMMHI MYHUIUITAJIbHBIC YCJIYI'H, 4 TAK/KE
BbI1a4a JOKYMEHTOB, BKJIIOYasl COCTABJICHHE HA OyMaKHOM HOCHUTeEJIe U 3aBepeHHe BBINNCOK U3
HH(OPMALMOHHBIX CHCTEM OPraHOB, IPEI0CTABJISOIIMX rOCYAAPCTBEHHBIE YCJIYIH, H OPTaHOB,
NPeJ0CTABISIOIMMX MYHUIUNIAJbHBIC YCIYTH

[lepenaya Opranom pe3ysibTaTOB OKa3aHHs MyHUIIUNAIbHON yCIyTd B MHOTO(YHKIIHOHAIBHOM
LEHTPE OCYIIECTBIsIETCS He TMo3AaHee 2 pabouux JHEW, CIeAYIOUIMX 3a JHEM OKOHYaHUS,
YCTaHOBJIEHHOTO JIEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM CPOKa MPEIOCTABIEHNS MyHULIUIIAIbHON YCIYTH.

JomxHocTtHOEe nuuo OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMNAIBHOM YCIyTH,
MOCPEACTBOM TeNEe(POHHON CBSI3M, YBEIOMIISET MHOTO(QYHKIMOHAIBHBIA LEHTP O TOTOBHOCTHU
pe3yJsibTaTa MyHULIMIIAIBHON YCIYTH;

B cnyuae mpuHsaTHS pemieHUs 00 OTKa3e B MPEAOCTaBICHUH MYHUIMNAIbHON ycimyru Oprana,
JOJDKHOCTHOC JIMIIO OpraHa B MUCBMCHHOM BHJC YBCAOMIISCT 3aABUTCIII O TaKOM PCIICHHUHU, C
yKa3aHUEM IIPUYMH IPUOCTAHOBIIECHMSI, OTKA3a MIPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH.



HomxuaoctHOoe nuio Oprana, mepegaer B MHOTOQYHKIIMOHATBHBIA IEHTP pe3yNbTaT
MYHHMIMIIAILHOM YCIYIM Ha OCHOBAaHUU CONPOBOJUTENIBHOIO peecTpa, C yKa3aHUEM JaThl, BpEMEHU U
MOMAMUCH JKCIEAUTOPAa MHOTO(DYHKIIMOHAILHOTO IICHTpAa WJIM WHOTO YIMOJTHOMOYEHHOTO JIHIA
MHOTO(YHKIIMOHATIBHOTO [EHTPA, IPUHSBILIETO JOKYMEHTHI.

[Ipu oOpaieHuu 3asBUTEN WIM TPEICTABUTENs 3asBUTENS 3a PE3yJIbTaTOM OKa3aHUs
MYHUIIMIIAIBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(PYHKIIMOHATBHOTO IIEHTpA!

- YcTaHaBIMBACT JIMYHOCTD 3asIBUTENS WIM MPEJACTABUTENS 3asIBUTENSI, B TOM YHUCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD;

- IIpoBepsieT moJHOMOUMS TPEACTABUTEINS 3asABUTENS JACHCTBOBATH OT MMEHH 3asBUTENS MPHU
MOJIyYEHUH JTOKYMEHTOB;

- 3HAaKOMHUT 3asiBUTENISI WM MPEICTABUTENS 3asIBUTENS C MEPEYHEM BBIJJaBAEMbIX JIOKYMEHTOB
(ornamraet Ha3BaHUSI BbIJABAEMbIX IOKYMEHTOB);

- BoitaetT JOKyMEHTBI 3asIBUTEITIO UITU TIPEICTABUTEIIIO 3asBUTEIIA.

Ha komuu 3ampoca nenaer OTMETKY O BbIIaBa€MbIX JOKYMEHTaX, C YKa3aHHEM HUX IMepeuHs,
MPOCTABJISIET CBOM (DaMIIIMIO W HMHHUIMAIBI, JOJDKHOCTh U moanuck, ®.UN.O 3asBurens wid ero
MIPEJICTaBUTEINS U MIpejiaraeT MPOCTaBUTh MOAMKUCH 3asiBUTEIS.

Ecim  npu  mosnydeHuM — 3asBUTENEM  pe3ysibTara — MYHUIUNAIBHOM  yCIyrd B
MHOTO(YHKITMOHAJILHOM LIEHTPE, 3asBUTEIIEM WU MPEICTABUTEIIEM 3asBUTEINS BBISABICHBI OMEYATKU U
() omMOKM B BBIIAHHBIX B pe3yibTaTe MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH JOKYMEHTaX,
paboOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpeasiaraeT 3asBUTEII0 OOpPaTUTHCA 3a HUCIPABICHUEM
OreyYaTok U (WiM) omMroOOK HemocpeACTBEHHO B OpraH, Mpe0CTaBUBIINMN YCIYTY.

Ecnu 3asBuTens WM TpeACTaBUTENb 3asBUTENs OTKAa3bIBA€TCA TOJIy4YaThb PE3yNbTaT
MYHUIIMIIATBHON YCIYTH, a TaKXe€ OTKAa3bIBAETCS MPOCTABJISITH CBOIO MOAMUCH B IMOATBEPXKICHUE
MOJIyYeHUsl, Pe3yJbTaT YCIyTd He Bblaaercs. PaOOTHUK MHOTO(QYHKIIMOHATIBHOTO LIEHTPA MPOCTABISET
Ha OIUCH OTMETKY 00 OTKa3e MOJTY4YeHHS pe3ysibTaTa MyHHUIMITAILHOW YCIYTH, C YKa3aHUEM IMPUIHHBI,
160 00 OTKa3e B MPOCTABJICHUU 3asBUTEIIEM CBOEH MOJIKUCH, YKa3bIBas CBOIO AOKHOCTH, ©.M.O. u
MOAMHNCH.

MHOroQyHKITMOHAIBHBINA IIEHTP 00€CTIeUnBaeT XpaHEHHE MOYYeHHBIX 0T OpraHa J0KYMEHTOB,
MpeAHa3HAYEHHBIX JJI BbIIAUM 3asBUTENIO WU MPEJCTABUTEIIO 3asBUTEINS, a TAK)KE€ HAIMpPaBJISAIOT IO
peecTpy HeBOCTpeOOBaHHbBIE JTOKYMEHTHI B OpraH, B CpPOKH, OIPEJCIICHHbIE COIJIAIEHHUEM O
B3aUMO/ICHCTBUMU.

28.4. Nuble geiicTBus, HEOOXOAUMBbIE /ISl IPEJOCTABICHUS MYHUIIUNIAJbHOH YCIYTH, B TOM
YK cJie CBA3aHHbIE ¢ POBEPKOM 1efiCTBUTEbHOCTH YCHJIEHHOH KBAJIN(UIMPOBAHHOI
3JIEKTPOHHOM MOANUCH 3asIBUTEJISI, HCIIO0JIb30BAHHOM NPH 00pPallleHNH 32 MOJyYeHUeM

MYHMUHUNAJIBHON YCJIYITH, 2 TAKXKe C YCTAHOBJIEHUEM MePevYHs CPeICTB YA0CTOBEePSIOIUX
LHEHTPOB, KOTOPbIE I0IMYCKAKTCH I HCIO0JIb30BAHNS B LeJAX o0ecrie4eHUs1 YKa3aHHOM
NpoBepKH

[TprieM TOKYMEHTOB, MOTYYECHHBIX B AJIEKTPOHHON (hOpMe HE TOMyCKaeTCs.

29. Ilopsinok ucnpaBJieHUs JONYIIECHHBIX OIeYAaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTare
NpeAoCTaABJIeHUS MyHUIMNIAIbHON YCIYyT'M JOKYMEHTAaX

29.1. OcHoBaHMEM A Hauyala aJAMHHHCTPATUBHOW IPOLEAYpPHI SBISETCA INPEACTABICHUE
(nanpaBienue) 3asureneM B Oprad B MPOU3BOJILHON GopMme 3asiBiIeHHsS 00 UCIIPABICHUU ONEYaTOK U
() ommOOK, JMOMYIIEHHBIX B BBIAAHHBIX B pE3yJbTaTe MPeIOCTABICHUS MYHHMLMIAIBHOM YCIyTu
JIOKYMEHTaX.

29.2. JIOMKHOCTHOE JIMIIO CTPYKTypHOro mnoppasjeneHuss OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTaBIIEHNE MYHUIIMTNIAIBHON YCIYTH, pacCMAaTPUBAET 3asiBICHHE, IIPEICTABICHHOE 3asBUTEIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEIEHUI B CPOK, HE MPEBBIMIAIONINI 2 pabouux aHEH ¢
JIaThl PErUCTPALlUU COOTBETCTBYIOLIETO 3asBICHUS.

29.3. KputepueM NpUHATHS pELICHU 110 aIMUHUCTPATUBHON NPOLIeype ABIAETCS HATNIUE WU
OTCYTCTBHE TaKMX OIMEYATOK M (HMJIM) OIMIHUOOK.



29.4. B ciyyae BBIABICHHS JOMYIICHHBIX OMEYaTOK M (W) OMMOOK B BBIIAHHBIX B pe3yJIbTaTe
IIPEIOCTABICHUS MYHUIUNAJIBHOM yCIYyrM JOKYMEHTaX JOJDKHOCTHOE JIMIO  CTPYKTYpHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIECHUE MYHHUIUIAIBHON YCIyTH, OCYIECTBISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiyuae OTCYTCTBHSA OIEYaTOK U (MJIM) OIIMOOK B JOKYMEHTAaX, BbIJAHHBIX B pe3yibTaTe
IIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIIYTH, JOJKHOCTHOE JIMIO CTPYKTYPHOTO nojpasnaeneHust Opraxa,
OTBETCTBEHHOE 3a IPEJOCTaBIIEHUE MYHULUNAIBHOW YCIYr'H, MUCBMEHHO COOOLIAEeT 3asBUTENIO0 00
OTCYTCTBHH TaKUX OIEYATOK M (WJIM) OIIMOOK B CPOK, HE MPEBBIMIAIONINNA 5 pabounx AHEH C MOMEHTa
PETUCTPALMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.6. PesynmpraToM aAMMHMCTPAaTHMBHOW MpOLIEAYphl SBISETCS BblAaua (HAIpPaBIICHUE)
3asBUTEIII0 HCIPABICHHOTO B3aMEH pPAaHEE BBIJAHHOIO JOKYMEHTA, SBIIIOIIETOCS pe3yJbTaToOM
NPEJOCTaBICHUS] MYHULIUIIAIBHOW YCIYTH, WM COOOIIEeHHe 00 OTCYTCTBHHM TaKUX ONEYATOK W (WJIH)
OLIMOOK.

B ciryyae BHeceHHsI ”3BMEHEHMI B BBIJAHHBIN 110 pe3ylbTaTaM IPEIOCTaBICHUS MYHULIUITAIBHON
yCIYrM JOKYMEHT, HalpaBlE€HHBIH Ha WCIpaBiIeHHE OIIMOOK, JOMylleHHbIX 1o BuHe Oprana,
MHOTO(QYHKITMOHATHHOTO  IeHTpa W (WiIM)  JOJDKHOCTHOTO — juma  OpraHa, paOoOTHHKaA
MHOTIO0()YHKIIMOHAJIBHOTO LIEHTPa, I1aTa C 3asBUTEJIs HE B3UMAETCS.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHNEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. [HopsaaoK oCcylIecTBJIEHHS TEKYIIero KOHTPOJIsI 3a CO0JII0AeHHEeM U UCIIOJTHEHHEM
JOJIKHOCTHBIMHM JIMIIAMM MOJIOKEHU aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHHUS K MPEIOCTABJIEHNI0 MYHHIIMNIAILHON YCJIyTH,
a TaksKe MPUHATHEM UMH peleHuit

30.1. Texkyuwmii KOHTPONb 3a COOMIOACHHEM IOCIEAOBATEIbHOCTU AEUCTBUMN, OIpeNeIeHHbBIX
aJIMMHHUCTPATUBHBIMU MPOIIETypaMHU, M0 MPEAOCTABICHUIO MYHUITUTAIBHON YCIyTH (Jlanee — TeKyIui
KOHTPOJIb)  OCYIIECTBIAECTCS  3aMECTUTENIEM  TJIaBbl  QJIMUHHCTpAalMM. TeKylmuid  KOHTPOJIb
OCYILIECTBISIETCSI IMYTEM TMPOBENCHUS MPOBEPOK COOMIOAEHUS M HUCHOTHEHHUS MYHHUIUMATIbHBIMU
CIYXallUMU  QJMUHUCTPATHUBHOTO perjaMeéHTa ¢ HWHBIX HOPMATHUBHBIX IPAaBOBBIX  aKTOB,
yCTaHABIUBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO MYHULIUTIATHLHON YCIYTH.

31. IlopsinoK ¥ NEPHOANYHOCTDH OCYIIECTBJICHHUS IVIAHOBBIX H BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KayecTBa NPeJ0oCTaBJIeHUsI MyYHUIIMNIAIbLHON YCIYTH, B TOM YHcJ/ie NOPSAAOK U (hOpMbI
KOHTPOJIA 32 OJIHOTOM M Ka4eCTBOM NPEA0CTABJICHHS MYHHIIUIIAJIBHON yCJIYTH

31.1. KoHTpob 32 MOTHOTOM M Ka4yeCTBOM MPEAOCTaBICHUS MYHUIIMIAIBbHON yCIyrd BKJIIOYAET
B ce0sl poBe/ieHNe TUIAHOBBIX MPOBEPOK (OCYLIECTBISAETCS HA OCHOBAaHMM I'OJIOBBIX WJIM KBapTaJbHbIX
mw1aHoB pabotbl OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE IPOBEPOK MO KOHKPETHHIM
oOparieHusM rpaxkaad. [lpu npoBepke paccMaTpUBaIOTCs BCe BONPOCHI, CBSI3aHHbIE C PEAOCTaBICHUEM
MYHHMIMIIAJIBHOM yCIyTH, (KOMILJIEKCHAasi MpoBepKa) JHOO0 OTHAEIbHBbIE BOMPOCHl (TeMaTudecKas
npoBepka). BHeriaHoBbIE NMPOBEPKHM OCYHIECTBISIOTCS Ha OCHOBaHMU pacriopsbkeHus Oprana. Ilo
pe3ylbTaTaM KOHTpOJIS, TPU BBIIBICHUM JOMYIIEHHBIX HapylIeHUH, 3aMmecTuTenb rinaBsl Oprana
NPUHUMAET pelleHre 00 UX YCTPaHEHHH M Mephl MO HAJIO0KEHUIO TUCIMITIMHAPHBIX B3bICKAHUH, TaKKe
MOTyT OBITh JlaHbl yKa3aHUS MO TMOATOTOBKE MPENJIOKEHUH IO HW3MEHEHUI0 IOJIOKEHUN
aJIMMHHUCTPATUBHOIO PETJIAMEHTA.

Cpoxk npoBeeHUsI TAKUX IPOBEPOK HE JOJDKEH MPEBBIATh 20 KaJeHAAPHBIX THEH.

32. OTBEeTCTBEHHOCTD J0JKHOCTHBIX Jinll Oprana 3a peunieHus u aeiicTeus (0e3aeiicteue),
NPUHUMAaeMble (0CylIecTBIsieMble) MMM B X0/1€ IPeJ0CTABJICHU MYHMUMIIAJIbHON yCIyru
32.1. KonTtposnp 3a mpefocTaBiIeHUEM MYHHUIIMIIAIbLHOW YCIYrd BKJIIOYAET B ceOs IMpOBEICHHE
MIPOBEPOK, BHISBIICHUE W YCTpaHEHUE HApYLICHUM MpaB 3asBUTENEH Ha BCEX ATamax MpeaoCTaBIICHUS
MYHUITUTIATEHOHN yeiryrH. [IpoBepka mpoBOAMTCS 1O KaKI0H Kano0e rpaxkaaH, moctynusieid B Opras,
Ha JeiictBue (Oe3meiCcTBHE) MYHUIMIAIBHBIX CIIYXKAIUX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE



MyHUIIUNATBHON yciyru. lpu mpoBepke ¢akToB, yKa3zaHHBIX B kKajloOe, MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C [TPEIOCTABICHUEM MYHHULIUIIAIbHON YCIYTH.

IlepcoHasibHast ~ OTBETCTBEHHOCTb ~ MYHULMIIAIBHOIO  CIYXKAUIErO, OTBETCTBEHHOIO  3a
IPEJOCTaBICEHUE MYHUIMNAIBHOM YCIYr'M, 3a COOJIIOJCHHMEM CpPOKOB M MOpSAJIKa IPOBEICHUS
aJIMMHHUCTPAaTUBHBIX MPOLIETYP, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM, 3aKPEILISETCS B UX
JOJDKHOCTHBIX MHCTPYKIIMSX.

JIOJDKHOCTHBIE JIMIIA, IIPENOCTABISAIOIIME MYHULUIIAIbHYIO YCIYry, HECYT IE€pPCOHAIBHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHUE IOMOLIM HWHBAJIUAAM B IPEOJOJECHUN OapbepoB, MeELIAIOIINX
IIOJIYYEHUIO UMW MYHULIUIIAJIBHON YCIIYTH HAPABHE C IPYTUMU JIULAMU.

33. [los0:xeHnsl, XapaKkTepu3yroiue TpedOOBaHUA K NOPSAAKY U (popMaM KOHTPOJIA 3a
NpeaocTaBJIeHueM MYHUIMIIAJBHON YCIYTd, B TOM YHCJ€e CO CTOPOHBI IPAXKIAH, MX 00beJUHECHUH
M OpPraHu3anmi

33.1. lna ocyuiecTBI€HUsS KOHTPOJS 3a MPEIOCTaBICeHUEM MYHULMIAIBHON yCIyTH TpaxkaaHe,
UX OOBEAVMHEHUS W OpraHu3allMi HMEIT TNpaBo HampaBisiTh B Opran WHAUBUIYaJIbHBIE |
KOJUIEKTUBHBIE OOpaIeHHsI C MPEIJIOKEHUSIMH, PEKOMEHIAIMSIME 110 COBEPIICHCTBOBAHHUIO KaueCcTBa U
MOPsIIKA TPEIOCTaBICHUSI MYHUIIUTIAIBHOW YCIIYTH, @ TaK)Ke 3asBJICHHUS] U KAIOOBI C COOOIICHUEM O
HapylleHuu crnenuanucramu Oprasa, nojaoKeHud PeriiaMenTa 1 MHbIX HOPMaTUBHBIX IIPAaBOBBIX AKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUTIAIHHOMU YCIIYTH.

33.2. KonTponp 3a mpenocTaBICHHEM MYHHUIMNAIBHON YCIYTH CO CTOPOHBI TpakIaH
OCYIIIECTBIISICTCS. TyTeM IMOJY4YCHHUS WHQOpPMAIMK O HAJIMYUUA B JEUCTBUAX crnernuanuctoB Oprana
HapylIEHUd NOJIO)KeHUH PerinameHTa M MHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MIPEIOCTABICHUIO MYHHUIIUITAILHOU yCITyTH.

33.3. KonTtpons 3a mpeaocTaBI€HUEM MYHHIMMIAIBHBIX YCIYT CO CTOPOHBI OOBEAUHEHUN
TpaXJaH W OpraHu3alui OCYIIECTBISIETCS B CiIydae MPEACTABICHUS ASTUMU OOBECIUHCHUSIMH U
OpraHu3alysIMi WHTEPECOB 3asBUTENEH IMyTeM MOoMydeHUs HH(OpPMAlMU O HATUYUU B JEHCTBUSX
cnenuanucToB OpraHa HapyluIeHUN MOJOKEHUM PeriameHTa u MHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MTPEAOCTABICHUIO MYHUIIMTIATLHOM YCITYTH.

V. locyneoHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUSA PellieHUH 1 AeilicTBUii
(0e3nmeiicTBUSA) OPraHa, Npea0CTaBJISIONIEr0 MYHHINIAJIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBLHOIO
LHEHTPA, a TAKIKe X JOJKHOCTHBIX JIMI, TOCYIaAPCTBEHHBIX CJIYKAIIMX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NMpaBe MoJaTh Kajaody

34.1. 3asBuTens UMeeT MpaBo Ha oOkanoBaHue JeicTBuil (Oe3neiicTBusi) OpraHa, a TaKkxe €ero
JOJDKHOCTHBIX JIAI WM MHOTO(YHKIIMOHATIBHOTO [IEHTPa, pa0OTHUKA MHOTO()YHKIIHOHAILHOTO IIEHTPA
B Jlocyie0HOM (BHECY/1e0HOM) TTOPSIKE.

34.2. I'pakiane UMEIOT TPaBO OOpaImIaThbCs JIMYHO, a TAKXKE HAMPABISTh UHAUBUIYaTbHBIE U
KOJIJICKTHBHBIE 0OpalleHus], BKI04as oOpalieHnus o0beTUHEeHUH TpakKaaH, B TOM YHCIE IOPUAMYECKUX
JIVII, B TOCYAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIPABIICHHSI, MHOTO(QYHKIIMOHATHHBIA IEHTP
U WX JODKHOCTHBIM JIUIIAM, B TOCYIapCTBEHHBbIE W MYHHUIMMNAIbHBIE YUYPEKACHUS, W HWHBIE
OpraHW3allii, Ha KOTOpPBIC BO3JIOKEHO OCYIIECTBICHHE NYOIMYHO 3HAYMUMBIX (QYHKIUH, ¥ HX
JOJPKHOCTHBIM JIMIAM.

34.3. I'paxxmane peanu3yroT paBo Ha oOpareHue cBOOOIHO U T0O0poBOIbHO. OCyIecTBICHNE
rpakJIaHaMu TIpaBa Ha oOpailleHre He TODKHO HapyIIaTh MpaBa U CBOOOBI APYTUX JIUII.

35. lIpeamer xkan00b1

35.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUH
MYHUIUIIATBHON YCIYTH.

35.2. Hapymenue cpoka mOpenoCTaBi€HWs MYHULMNAIBHOM YCIyrH. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyneOHOe) oOaloBaHWE 3asBUTENEM peIIeHWH u jaelicTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, Pa0OTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTPa BO3MOXKHO B Clyyae,
€clii Ha MHOTO()YHKITMOHAIBHBINA IIEHTp, PEeLIeHNus U AeHCTBHs (Oe3/1eiiCTBHE) KOTOPOro 00XKamyroTes,



BO3JIOKEHA (DYHKIMS MO TPEAOCTABICHHIO COOTBETCTBYIOIICH MYHHULMNAIBHOW YCIYTH B TMOJHOM
oObeMe B mopsake, onpeaeaeHHoM JyacTeio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3assBUTENS JOKYMEHTOB MM MHPOPMALUH OO0 OCYIIECTBICHUS NCHCTBUH,
MIPE/ICTAaBJICHHUE WIIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®@enepaunn u (nnm) PecnmyOnuku KpbiM, MyHMIMNAIBHBIMHA TPaBOBBIMH aKTaMu IS
MIPEIOCTABIICHUS] MyHHUIIMITAILHOM YCITYTH.

35.4. Otka3 B IpueMe JJOKyMEHTOB, [IPEIOCTABIEHUE KOTOPBIX IPELYCMOTPEHO HOPMAaTUBHBIMU
MpaBOBbIMU akTamu Poccuiickoit ®Depepanmn u (uau) Pecnybnmuku KpeiM, MyHUIIMTAIBHBIMU
[IPAaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIUIIAIIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B MNpenoCTaBICHUH MYHUIUNAIbHON YCIYrd, €CIM OCHOBaHUS OTKa3a He
NpeayCMOTPEHbI  (efiepalibHBIMA  3aKOHAMH M IPUHSATHIMH B COOTBETCTBHM C HHUMH HHBIMU
HOPMATHUBHBIMU TIpaBOBbIMU akTamu Poccuiickoit ®Deneparuu u  (wnm) PecrnyOmuku  Kpbim,
MYHUIUNIATBHBIME  TIPaBOBBIMKM ~ aKTaMH. B yka3aHHOM ciydae jgocyneOHoe (BHecyneOHOe)
oO)kajloBaHUE 3asgBUTEIIEM pelIeHUH W JeUcTBUN (0e31eCTBUSA) MHOTO(YHKIIMOHAJILHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIllydae, €ClIM Ha MHOTO()YHKIHMOHATBbHBIHA
LIEHTp, pelieHuss u JeictBus (0e3AeiicTBHE) KOTOPOro O0XKamyloTcs, BO3JIOXKEHa (YHKIUS 110
IIPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IIOJHOM oOOBEME B TOpPSIKE,
onpeaeneHHoM YacThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBanue C 3asBUTENS] MPH IMPEIOCTABICHWH MYHHIMIIATBHOW YCIYTH IUIATHI, HE
MpelyCMOTPEHHONH HOPMATHBHBIMU MPaBOBbIMH akTamu Poccuiickoit @enepanuu u (wnm) Pecnyonuku
KpbIM, MyHHIIUTIATEHBIMA TIPABOBBIMHU AKTaMHU.

35.7. OTka3 opraHa, NpeA0CTaBIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
MPEJOCTABISIONIETO  MYHHIMIIATBHYIO — yCIYry, MHOTO(QYHKIIMOHAJBFHOTO ILEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIHHOTO IIEHTPa B UCIPABICHUU JOMYIIEHHBIX UMU ONEYaTOK M OMIMOOK B BBIJAHHBIX
B  pe3yilbTaTe MPEJOCTaBICHHS MYHULUNAIbHOM YCIYrM JIOKyMEHTax JHu0O HapylleHue
YCTaHOBJICHHOTO CpOKa TaKUX WHCIpaBieHud. B ykazanHoMm ciywyae pocyneOHoe (BHecyneOHOE)
o0kaJlOBaHUE 3asBUTENEM pelleHUuil u nedcTBuil (Oe3neicTBUs) MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, peuleHuss U JeiicTBus (Oe3nelcTBHE) KOTOPOro OO0XKaIylOTCs, BO3JIOKeHa (QYHKLUSA [0
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCIYI B TIIOJHOM oOOBEME B TOpPSIKE,
onpezaeneHHOM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-P3.

35.8. Hapymenue cpoka wiM Hopsiaka BblAauu JTOKYMEHTOB IO pe3ysibTaTaM IpeaoCTaBICHUS
MYHUIIUTATBHON YCIIyTH.

35.9. IlpuocTaHoBiIEHHE TMPENOCTABICHUS MYHHIMIAIBHON YCIYrH, €CId OCHOBaHUS
IPUOCTAHOBIIEHHUS] HE TNPEIyCMOTpPEHb! (elepaabHbIMU 3aKOHAMH U HPUHSATBIMH B COOTBETCTBUHU C
HUMHU HHBIMM HOpPMaTHBHBIMU IpaBOBbIMU akTamu Poccuiickoir ®denepaumu u (unu) PecnyOnmxu
KpbIM, MyHMIMDAIBHBIMU TPaBOBBIMM akTaMHM. B ykazaHHOM ciydae paocyneOHoe (BHecyneOHOe)
o0XaJIoBaHUE 3asBUTEJIEM pELIeHUN U AeicTBuil (0e3aeicTBUs) MHOTO(pYHKIHMOHAJIBHOTO ILIEHTpa,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllydyae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIN
LEHTp, peuleHuss u JedcTBus (Oe37eiicTBHE) KOTOpPOro OO0XKamyloTcs, BO3JIOXKEHa (YHKIUS M0
NPEJOCTaBIEHUI0 COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYr B TOJHOM o00beMe B MOpSKe,
onpeaeneHHoM 4yacTeio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210 — @3,

35.10. TpebGoBanue y 3asBUTENS MPU MPETOCTABICHUN MYHHUIMIAIBHOM YCIyTH JOKYMEHTOB
win uHpopManuy, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJUCh IPHU
NepPBOHAYAIILHOM OTKa3€ B MpHEMe JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHULIUTIAIbHON
yciyrd, Jau00 B NPENOCTAaBIE€HUH MYHUIUMNAIbHOM  YCIyTH, 3a HCKIIOYEHUEM  CIIy4aes,
npeaycMOTpeHHbIX NMyHKTOM 4 uvactu 1 ctateu 7 ®denepanbHoro 3akona Ne210 - ®@3. B ykazanHoM
cimydae mocyneOHoe (BHecyaeOHOE) 00KalloBaHME 3asiBUTEIEM PEIICHUN W NeUCTBUM (Oe3neicTBUS)
MHOTO()YHKIIHOHAJIFHOTO 1IEHTpPa, PabOTHHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllyyae,
€CJIi Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTpP, pelIeHus U aeicTBus (0e3aeiicTBIe) KOTOPOTo 00XKalyroTCs,
BO3JIOKEHA (YHKLHS MO TMPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B IOJHOM
oObeMe B mopsiaKe, onpeaeraeHHoM JyacTeio 1.3 cratbu 16 denepanproro 3akona Ne 210 - O3,



36. Opranbl rocy1apCTBeHHOM BJIACTH, OPraHU3AUMHU JOJKHOCTHBIE JINLA, KOTOPHIM
MO2KeT ObITH HalNlpaBJIeHAa Kaj100a

36.1. B cinydae oOxanoBanusi jaelicTBUN (O€3MCHCTBHSI) WM PEIICHUs 3aMecTUTeNsl [ TaBel
aJIMMHUCTpPALINH, JOHKHOCTHOrO juiia Oprana, npeJocTaBisonero MyHUIUIIAIbHYIO YCIyTy, Kainoba
HaIpaBJIETCS HA pacCMOTpeHue [ 1aBe agMUHUCTpaLUK.

B Oprane nns 3asBuTenell npeaycMaTpUBaeTCss HAJMYME HA BUJAHOM MECTE KHUTH Kajlod U
IIPEAIOKEHU .

36.2. B cnyuae oOxamoBaHus JedcTBHM (O€3ME€UCTBHS) WJIM peHIeHUsS pPaOOTHUKOM
MHOTO()YHKITHOHAJIEHOTO HEHTPA, OCYIIECTBISIOIIEr0 MPUEM JOKYMEHTOB, jKaioba HampaBisieTcss Ha
paccmotpenue aupektopy I'BY PK «M®L».

B cnyuae oGxanoBanusi neiictBuii (6e3mericTBusi) wiu pemeHus aupektopa I'BY PK «M®ILy
(YrmoTHOMOYEHHOTO Jula), *kanoba Hampasisercs Yupemutento ['BY PK «MO®ILl» - MunucrepctBy
BHYTPEHHEH MOIUTUKY, HH(popMaryu U cBsi3u Pecriyonmku Kppim.

B MHOroyHKIMOHANBFHOM LIEHTPE UIS 3asBUTENEH MpeaycMaTpUBaeTCs HAIM4YUE Ha BUIAHOM
MECTE KHUTH KaJl00 U MpeJI0KEHUI.

37. llopsAoK MOxa4YM U PACCMOTPEHUS KAT00bI

37.1. XKanoba nogaercst B TUCbMEHHON (opMe Ha OyMakHOM HOCHUTEIE, B AJIEKTPOHHOU (dopme
(mocpencteom EINI'Y, PIII'Y, opuumansHoro caiita Oprana, 3J€KTPOHHOM MOYTHI), IOYTOBOM CBSI3bIO,
B XOJi¢ NpPENOCTaBICHNUs MYHHIMIIAIbHOM YCIyrW, MpU JUYHOM oOpalueHuu 3asButens B OpraH u
MHOTO(YHKIIMOHAJBHBIN HEHTP, MOCPEACTBOM TeleOHHON «ropsiueit nuHum» CoBeTa MUHHCTPOB
PecrryGmimku Kppim.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHME OpraHa, MPeJOCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
opraHa, MpEJOCTABIAIONMIET0 MYHHIMIAIBHYIO YCIYTy, JHOO MYHHUIMIIAIBHOTO  CIYXAIlero,
MHOIO()YHKIIMOHAJILHOTO LIEHTpPAa, €ro pykKoBoAWMTENs M (WiM) paOOTHUKA, pEUIeHHs U JeHcTBUA
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢damunuio, UMs, OTYECTBO (TOCIENHEe - MPU HAJIMYMU), CBEJIEHUS O MECTE >KMTEIbCTBA
3asgBUTENA - (PU3MUECKOro Juia Ju00 HaMMEHOBAaHUE, CBEJCHMS O MECTe HAaXOXKIACHUsS 3asBUTENS -
IOPUANYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIeKTPOHHON
MOYTHI (MIPU HATMYMK) U TOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXalyeMbIX peHIeHHsIX M JedcTBusX  (Oe3nelicTBHM)  Oprasa,
NPEJOCTABIISAIONIET0 MYHHUIMNAIBHYIO YCIYTY, AOJDKHOCTHOTO JIMIIa OpraHa, NpeAoCTaBISIOLIETO
MYHUIIUTATBHYIO YCIYTy, JHOO MYHUIIUNAIBHOTO CIY)Kallero, MHOTO(YHKIIMOHAJIBFHOTO IEHTpA,
pabOTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOABI, Ha OCHOBaHMHM KOTOPBIX 3asBUTEIh HE COTJIACEH C pEIIeHHEM H JeHCTBHEM
(Oe3neiicTBuEM) opraHa, MpelOCTaBISIOIIEI0 MYHUIMIIAIBHYIO YCIYTY, HOJDKHOCTHOIO JIMIA OpraHa,
MIPEOCTABIISIONIETO MYHHUIIUTIATEHYIO yCIyTy, b1z (o0 MYHUITUTIATEHOTO CITy’KaIllero,
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa, pAOOTHUKA MHOTO(YHKIIHOHAIBHOTO LIEHTP. 3asBUTENIEM MOTYT ObITh
MIPEICTAaBIICHBI IOKYMEHTHI (ITPH HAIWYHHN), TOATBEPIKTAIOIIIE JOBOIBI 3asIBUTEISI, JTHOO UX KOTIHH.

38. Cpoku paccMOTpeHHS KAJT00bI

38.1. B ciyuyae nocyneOHOro (BHECYAeOHOT0) 00KaIOBaHUS 3asiBUTENIEM PEIICHUN U JeWCTBUN
(Oe3nelicTBUsl) oOpraHa, MNPEAOCTABISIONIETO MYHULUIAIBHYIO YCIYTY, MHOTO(YHKIMOHAJIbLHOTO
LEHTpa, YUpeauTess MHOrO(yHKIIMOHAIBHOTO [IEHTPa, *ajo0a MOJIeKUT PACCMOTPEHHUIO B TeueHue 15
pabouux ITHEH co ITHS ee PeTHUCTpaliH, a B cliydae 0OYKaJIOBaHHS OTKa3a OpraHa, MpeI0oCTaBIISIOIIErO
MYHUIUTATBHYIO YCIYTY, MHOTO()YHKIIHOHAJIBHOTO LIEHTPA, B IPUEME IOKYMEHTOB Y 3asiBUTENS JINOO B
HUCIIPABJICHUU JONYIICHHBIX OIICYATOK U OlHNOOK WIN B ci1ydac 00 KaI0BaHUs HapyHmCHUA
YCTAHOBJICHHOTO CPOKA TaKUX MCIPABJICHUH - B TeUeHHE 5 pabouuX JHEH CO JHS €€ PEeruCTpaIiH.

39. Pe3yJbTaT paccCMOTpPEHHS KaJI00bI
39.1. o pe3ynbratam pacCMOTPEHHUS KAIOOBI MPUHUMACTCS OJHO U3 CICAYIOIINX PEIICHUH:



a) ’kanmo0a yJIOBIETBOPSETCS, B TOM YHCIE B OpME OTMEHBI IPUHATOTO PEIICHUS, UCTIPABIICHUS
JOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIIAHHBIX B pPE3yjibTaTe€ MPEIOCTAaBICHUS MYHUIUMAIbHON
YCIIYTH IOKYMEHTaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE IIPETYCMOTPEHO
HOPMaTHUBHBIMU IIPABOBBIMH akTaMu Poccutickoii @enepanuu u (uinn) Pecriyomuku Kpbim;

2) B yAOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.

39.2. B ciy4yae ycTaHOBJIEHHUSI B XOJI€ WJIM MO pe3yJibTaTaM pacCMOTPEHUS ’Kajlo0bl MPU3HAKOB
cocTaBa aJIMMHHUCTPATUBHOI'O IIPABOHAPYIIEHUS WM MPECTYIUIEHUS JOHKHOCTHOE JIMLO, HAJEJIEHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHHIO >Kal00 He3aMeIMTEIbHO HANpPAaBIISIOT UMEIOIINECs MaTepuaibl B
OpraHbl IPOKYpPaTypHl.

40. ITopsinok nHGOPMHUPOBAHNS 3aABUTEJIS 0 Pe3YJIbTATAX PACCMOTPEHHUS KATO0bI

40.1. He no3anee aHs, CIENYIOIIETO 3a JIHEM MPHUHSTHS PELICHMS, 3aIBUTEII0 B MUCbMEHHOMN
dbopMe M TIO KETaHWIO 3asBHTENS B DJIEKTPOHHOH (hopMe HampaBiseTCsl MOTHBHPOBAHHBIA OTBET O
pe3ylibTaTax pacCMOTPEHHUS JKaT00bI.

40.2. B cnyyae npu3HaHUs 5Kaa00bl OAJIeXKaIled yIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO, 1AETCS
uH(popMalKg O ACUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONINM MYHUIIUTIAIBHYIO YCIIYTY,
MHOTO(YHKITHOHATHHBIM IICHTPOM B TIEJIAX HE3aMEUIUTEILHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUH
IIPU OKa3aHUHM MYHUIIUTIATBHON YCIYTH, a TaKKe MPUHOCSITCS N3BUHEHUS 3a JIOCTAaBIIEHHBIE HEY100CTBa
W YKa3bIBaeTCs MHPOPMAIUS O JATBHEHIINX NEHCTBUSAX, KOTOPHIE HEOOXOAUMO COBEPIIUTE 3aSBUTEITIO
B L[EJISIX MTOJTyYEHUSI MyHUILIUIIaJIbHOU YCIYTH.

40.3. B crmyuae mpu3HaHHS KaI00BI HE TOJUICKAIICH YIOBICTBOPCHHUIO B OTBETE 3asBUTEIIO,
JAIOTCSl AprYMEHTUPOBAHHBIE Pa3bsICHEHHS O MPUYMHAX IMPUHATOTO PEHICHUs, a Takke WHpopManus o
MOPSIKEe 00)KATOBAaHUS IPUHSITOTO PEIICHUS.

41. Ilopsinok 00:xa/I0OBaHUs pelIeHus N0 Kajio0e
41.1. TlpunsiToe, Mo pe3yabTaTaM PaCCMOTPEHUS KAIOObI, pellIeHuEe MOKET ObITh 00KAJIOBAaHO B
NOpsiIKe, YCTAHOBJICHHOM JIEHCTBYIOUIMM 3aKoHojaTesnbcTBOM Poccuiickoit depepaumu u (uiam)
PecniyOnuku Kppim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, He00X0AUMBIX LIl
000CHOBAHMS 1 PACCMOTPEHHS KAJI00BbI
42.1. 3asButens BrpaBe o0paTUThCsl B Oprad, MHOrOQYHKIIMOHAIBHBIA LEHTpP 3a MOIYyYEHHEM
uHbOpMallUd W JOKYMEHTOB, HEOOXOOUMBIX JUII OOOCHOBAaHUS M PACCMOTPEHHUS KajloObl, B
MUCbMEHHOW (hopMe, B TOM YHCIIE TIPU JTMYHOM OOpaIlleHUH 3asiBUTENIS, WK B SJIEKTPOHHOM BH/IE.

43. Cnoco0b1 HH(OPMUPOBAHUS 3asiBUTe/IeH 0 MOPSAIKe MOJAYU U PACCMOTPEHUS KAI00bI

43.1. Uadopmanuio o mopsake 1Mojadu U pacCMOTPEHUs >Kajo0bl 3asBUTEb BIpPaBe MOITYYUTh
Ha MH(QOPMALMOHHBIX CTEHJaX, B MeCTax MPEeAOCTaBICHHUS MYHHUIMNAIbHON YCIYr'H, MOCPEICTBOM
TeneOHHON CBSI3M, NMPHU JIMYHOM OOpAIleHUH, MOCPEACTBOM IOYTOBON CBS3M, B AJIIEKTPOHHOM BHJIE
(EIT'Y, PII'Y, odpummaneueiii caiit Oprana, opunmansueiii cait ['BY PK «M®ILl», snekrponHas
noyta Oprana).

I'naBa agMuHMCTpALUKM
KaanHOBCKOIo ceJILCKOIro mocejieHus O.H. Panuenko



(Ha3BaHME apXHBa)

(IIOYTOBBIIT UHIEKC, aJpec,

TenedoH, ¢akc)

ApXHMBHaA CIIPpaBKa
Ne

(nara)

Ha Ne oT

OcHoOBaHUeE:

ITpunoxxenne Ne 1

K aJMUHUCTPAaTUBHOMY PETrJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOMUMU MO COLIMAIIBHO-
MIPABOBBIM 3ampocam» A JIMUHUCTPALIUN
KanmHOBCKOro ceabCKOro NoceneHus
Jlenunckoro paitona Pecriyonuku Kpeim

(ampecar)

PykoBoaurens opranuzanuu

Ucnomaurens

(moxnuce) (pacuupoBKa MOAMKCH)

TlevaTs

tenedoH




(Ha3BaHME apXUBa)

(IIOYTOBBII UHAEKC, aJpec,

TeneoH, ¢akc)

APXHWBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoOBaHUE:

[Tpunoxenue Ne 2 k

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMHMCOK U aPXUBHBIX KOMUI1 110 COLUATbHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU

KaimHOBCKOTO CEeIbCKOTO MOCEIICHUS
Jlenunckoro paiiona Pecriyonuku Kpbsim

(ampecar)

PykoBoaurens opranuzanuu

Ucniomaurens

(moxnuce) (pacuupoBKa MOAMKCH)

Teyats

tenedoH




ITpunoxxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1IpOCcCam»
Anmvunuctpanuu KanrHoBckoro
CceabCcKoro noceneHust JIGHHHCKOTO
paitfona Pecniyonuku Kpbim

(®.1.0., nubo HanMeHOBaHUE
FOPUINYECKOTO JIUIIA)

(ampec MecTa )KUTEIbCTBA, aJPEC I
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[IpourynpenocTaBuTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIMHUCKY/apXUBHYIO KOMUIO/TeMaTHYeCKUN
(nOOYEepKHYMb HYICHOE)
MePEYCHB/TEMATUIECKYIO TTOMOPKY/TeMaTHUEeCKU 0030p/:

s pusnyeckoro nuuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, OITBEP K IA0IIUH MpaBa (TIOJTHOMOYHMS) TPEICTABUTEIIS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacumdpoBKa MOAMHCH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPECTABUTENS)



[Tpunoxxenne Ne4

K aMUHHCTPATUBHOMY peraamMeHTy
IIPEIOCTABJICHUSl MYHULUNAIBHON yCIyru
«Bbljaua apXUBHBIX CHPABOK, apXUBHBIX
BBITIMCOK U APXUBHBIX KOIMUW MO COIUAIBHO-
MPaBOBBIM  3ampocam»  AJMHHHCTpAIUH
KanunoBckoro CEJIbCKOI0 HIOCEJICHUS
Jlenunckoro paiiona Pecriyonuku Kpeim

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peksusuman,
VKA3AHHBIM 6 HCYPHATe pecUCmpayuu)

Brinana

(D.1.0. 3aa6umens)

HepequL JOKYMCHTOB, IPCACTABJICHHLIX 3aABUTCIICM CaAMOCTOATCIIbHO!
1.

2.

[lepeyeHb NOKyMEHTOB, KOTOpbIE Oy1yT MOITY4YEHbI IO MEKBEAOMCTBEHHBIM 3alIPOCAM (3ANOIHAEMCA 8

carydae, eciu maKue OOKyMeHI’I’Ibl He OblIu npedcmaezzezibl 3aseumesnem no coOCmeeHHoll uHuL;uamuee):
1.

2.

(Oonorcnocmov, D.U.O. 0ondcHOCMHO20 TUYad, NOONUCH 8bIOABULE20 PACNUCKY)



3AITPOC
JUist O(OPMIICHHSI apXUBHOM CIIpaBKU, apXUBHOM BBHITUCKU, ApXUBHOW KOMUHU(HYKHOE O JYEPKHYTh)

110 JOKYMEHTaM

ITpunoxenune Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
Anmvunuctpanuu KanrHoBckoro
CeIbCKOro nmoceneHust JICHHHCKOTo
paitfona Pecniyonuku Kpbim

Ha3BaHHUC OpraHa

Nudopmanus o NEepCOHANBHBIX JAaHHBIX XPAHUTCS W 00padaThIBAeTCs CCOOIIOICHHEM
POCCHIICKOTO 3aKOHOJATEIbCTBA O IMEPCOHAIBHBIX JAHHBIX. 3aMOIHAAJAHHYIO aHKETY, Bbl 1aere
coriacue Ha 00pabOTKY MePCOHATBHBIX TAHHBIX <*>,

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIE Macropra (cepusi, HOMEP, KEM BbIJIaH,
JaTa BeIJaun)

Homep u nata nosepeHHOCTH
( IpY HATTUYHH )

daMmins, UM, OTYECTBO, JIMIA, O KOTOPOM
3ampalivBaceTCsl apXWBHAs BBIMKHCKA)

Tema 3ampoca :

MpUBaTU3aLUS JKUJIbS, OTBOJ 3eMJIM;
BBIJICTICHUE 3€MEJIBHOTO y4acTKa,
IIEPEUMEHOBAHNE YJIUIIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHHUE JKUJIOW IUIOIIAIN , OTIEKA U T.J.
(Hy»KHO€ TIOJTYEPKHYTh)

PexBu3utn 3arpamrBaCMbIX JOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,ITpUKa3a

JInst kakoW 1enu  3anpamuBaeTcs apXUBHAS
CIIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
TIOYTOHN)

Anpec peructparuu(Tponucku) , TenedoH

Croco0 moiry4eHus OTBeTa Ha 3alpoc

Jlnst Kakoit nenu oopmIsieTcs 3ampoc

I[Toonuce

(moammce IOJIB30BATEJIS)



3AIIPOC

ITpunoxxenne Ne 6

K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0 COoIIMaJIbHO-
MMPpaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM>»

JUisi O(OPMIICHHSI apXMBHOM CIIPaBKH, apXUBHOM BBITUCKU, ApXUBHOM KOMUU(HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Ha3BaHue OpraHa
Nudopmanus o NEepCOHANBHBIX JAaHHBIX XPAHUTCS W 00padaThIBaeTCsl CCOOIIOIACHHEM
POCCHIICKOTO 3aKOHO/ATENILCTBA O MEPCOHAIBHBIX TaHHBIX. 3alOMHSSIaHHYIO aHKETY, Bbl maete
coriacue Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX <*>,

damunus, UMs, OTYECTBO (TTOJTHOCTHIO)
3asIBUTECIIS.

- JlaTa poxaeHun.

-JlanHbIe TaciopTa(keM BBIIAH, CEpHsi, HOMED,
JaTa BbIJIAvn).

- Craryc (neHcuosep , 0e3pabOTHBIH,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp TOBECPCHHOCTH.

W3venenne  Qamuiauu, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHHEeM nar (3a
3anpanvBaeMblil IEPUOJ)

Tema 3ampoca (oOpaiieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHHME OPraHU3alMM  COIJIACHO
3aUCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IPHUKA30B O IIPUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpAINBAEMbIX CBEICHUN;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYIOBOM KHUKKE B
XPOHOJIOTUYECKON IociaeaoBarenbHocTd  ( 3a
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOKJIEHUS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanmBaeMblil Iepruo.)

Anpec peructpanuu (MPOMUCKH) TeaehoH

Anpec GpakTHYECKOr0 IPOKUBAHUS

JInsg kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crnioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 T IToamuce

(Mlara) (ToaIMCh TMOJTE30BATEIIS)



